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Contract No. 2023-23 

Exhibit A  

Work Assignment 2024-05-OF 

Dallas White Park Multi use field and ADA 

Scope: 

 It is the intent of Public Works to secure professional engineering services to design, permit, provide 
bidding assistance, and provide construction phase services associated with the design of a multi-use 
ball field for football, flag football & soccer. The existing field is for soft ball and will require redesign to 
include proper grade and drainage of the grounds, Bermuda sod, irrigation, turf, fencing, goals, fencing 
back stops, MUSCO led lighting, electrical etc. ADA Improvements include adding ADA-Compliant 
sidewalks throughout the park, and review of grading. 



Contract No. 2019-23 

Exhibit B 

Work Assignment 2024-05-OF 

Dallas White Park Multi Use Field & ADA 

Pre-Construction Schedule  

Description Estimated Calendar Days from 
 Notice to Proceed to Completion 

Provide to permitting 305 Days 



Contract No. 2019-23 

Exhibit C 

Work Assignment 2024-05-OF 

Dallas White Park Multi Use Field & ADA 

Fee Schedule for Work Assignment 

  

Fixed Fee for services described in the Scope of Services:  $109,420.00 

Additional services (not-to-exceed Amount), if authorized:  $------------- 

TOTAL CONTRACT NOT-TO-EXCEED AMOUNT    $109,420.00 

 

Notes: 

1. Additional services must be authorized in writing by the City prior to performing any such 
services. 

2. Invoicing for services rendered must be monthly.   
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Thank you for the opportunity to supply The City of North Port (City) with our letter of 
interest. DMK is equip to provide the City with local experience and quality designs. Our en-
gineers are well aware of the needs and design criteria for sports fields and ADA compliant 
sidewalks/MURT/Winding trails. For this type of project, DMK has typically subcontracted 
and built working relationships with Universal Engineering Sciences as our geotechnical 
group, Musco for lighting design and Terrascape’s Yvonne Hall for Landscaping design. Ad-
ditionally, our in-house survey department has completed several Boundary, Topographi-
cal and Tree surveys for many park projects. Some projects require all three surveys, while 
others need a more targeted Topographic & Tree survey. This usually occurs when the proj-
ect site is a small portion of a larger parcel. In striving for efficient project management, 
DMK has identified some critical points for increased coordination. 

1. Project kickoff meeting. DMK would schedule an initial meeting with the City to dis-
cuss their descriptive needs for the project. During this meeting, DMK and the project 
manager usually come to some type of conceptual design parameters, needs for survey 
department, and establish a baseline for communications. Then if there needs to be a 
subsequent in-person meeting this can be scheduled during a mutually agreed time. 
Regardless of this decision, DMK will conduct an in-person inspection of the property. 
This inspection includes items such as spotting areas of design concern, present wildlife 
and other geographic features that can affect permitting time frames, and cost saving 
possibilities.

2. 30% Plans Review is the next crucial point in the design process. It is imperative for 
both parties to maintain design understanding to avoid future changes and unneces-
sary added costs to the project.

3. The last critical moment of the project design is the bid process. Ensuring the City has 
everything needed to successfully advertise the project with minimal questions from 
the contracting and purchasing side of the project. Our project managers are always 
available for bidding assistance, ensuring a smooth experience for all parties involved. 

4. Project Close-out, during this time it is easy to get bogged down in all the details of 
closing out a project. DMK helps by keeping these tasks organized and well defined, so 
all parties involved are aware of the final steps necessary for the successful close-out of 
their project. 

City of North Port
Public Works
ATTN: Manuel Abreu
1100 Chamberlain BLVD
North Port, FL 34286

Dear Evaluation Committee,

Kreg Maheu, President
DMK Associates, Inc.
421 Commercial Court 
Suite C
Venice, FL 34292



 The remainder of this letter will be to inform the City of North Port why DMK is the 
best Civil Engineering and Land Surveying firm for their Multi-Use Ball Field Redesign 
with ADA Improvements and Park Enhancements. As you have already read, DMK pos-
sesses the basic knowledge, experience, and team synergy needed to create a successful 
redesign. The remainder of this letter will contain our most current completed relevant 
projects and references.

William R. Gaines Jr. Veteran’s Memorial Park: 
 DMK Associates was awarded this park contract to complete the programming/plan-
ning, site analysis, design development, permitting with SWFWMD and USACE, Construc-
tion development, and CEI services.  DMK attended project coordination meetings with 
County representatives ensuring that all questions were answered prior to Site analysis. 
DMK collected existing conditions for both geotechnical and environmental data. Environ-
mental work consisted of coordination for wetland delineations and a preliminary/final go-
pher tortoise survey. DMK’s survey department prepared a detailed topographic survey 
of the work area consisting of existing access roads, driveways, parking, buildings, above 
ground utilities, trails, open space, topography, wetlands, and trees within the anticipat-
ed work area.
 Once all this information was current and the parameters were defined, DMK refined 
the concept plans to development plans. The design consisted of the eastern park entry 
drive, playground area, playground, asphalt and grass parking, stormwater management 
facilities, pedestrian trails, and small covered pavilion. DMK was then able to prepare Con-
struction Plans and present the design and cost estimate to the County for approval. Due 
to an effective collaborative effort with the County, DMK was able to follow through with 
the design and submit permit applications to the County, SWFWMD and the USACE. Con-
struction of this project was delivered using the Construction Manager (CM) at Risk meth-
od.  DMK coordinated with the County and the CM to bring this project to completion on 
schedule and under budget.

Wellfield Park – Sarasota County Croquet Club, Inc (SCCC)
 DMK was contracted for the expansion of the existing croquet courts within the City 
of Venice owned Wellfield Park. The project consisted of the evaluation of the ultimate 
build-out to provide (10) courts, shade structures, restrooms, clubhouse, and storage fa-
cilities. Due to finding issues it was ultimately decided to provide seven (7) full size courts 
compared to their exisiting 4 (4) full size and 2 (2) half courts. While the existing clubhouse 
and storage facilities remained due to funding, new shade strucures, lighting, new reuse 
water lines to the shade structures, relocated potable water lines and meter were included 
for this design. Major Site and Development Plan & Review, ERP, Pre-App meeting with 
SWFWMD and Public Outreach were all deliverable tasks for the permitting of this project. 
It also included a lot of coordination for our Project Manager Jeffrey Raykos to work be-
tween the multiple clients, local and state authorities, internal teams, and public outreach 
efforts. The Project Design Committee was very pleased with the quality work performed 
on this project and has been provided as a reference. Design team also worked directly 
with Musco for the completion of the lighting plan for the project. Phase two will be com-
pleted at a later date. 

Town Center Green - Town of Longboat Key
 This project is our most current project to reach closure. In fact, DMK’s Kreg Maheu 
(Principal) and John Pari (Project Engineer) had attended the Ribbon Cutting Ceremony 
this past Veteran’s Day. The Karon’s Family Pavilion at the Town Center Green located on 



Bid Phase Services

 + 100% Construction Document Set
 + Final Opinion of Probable Cost
 + Construction Schedule
 + Bid Specifications
 + Bid Documents
 + Written clarifications to bidder requests

Engineering Services During Construction
and Close-out Documents

 + 100% Construction Document Set
 + Final Opinion of Probable Cost
 + Construction Schedule
 + Bid Specifications
 + Bid Documents
 + Written clarifications to bidder requests

“We really appreciated all the effort you and the company provided for our project; 
we could not have done this without you! Much success and huge thanks”

-Michael Sarback & Dean Ricci – Sarasota County Croquet Club Expansion Project 
Design Committee

Longboat Key is a project that consisted of an acoustical pavilion, restrooms, and ADA com-
pliant ramping and winding walking trail throughout the park allowing residents to enjoy 
their natural surroundings and entertainment for years to come. This project was also a 
phased project with the second portion of the project dedicated to a future Library for the 
community to enjoy. The second portion of this project was anticipated in the design pro-
cess and final plans presented by DMK Associates, ensuring a smooth transition with their 
future endeavors. The permitting involved with this project included SWFWMD ERP & its 
associated pre-application conference. DMK was also responsible for the Bid Phase Ser-
vices (See Below) & Engineering Services During Construction and Close-out Documents 
(See Below). This project was completed as expected with a slight delay in the schedule 
due to permitting and property details. The Town Project Manager, Charlie Mopps, was 
pleased with the work of DMK and is a provided reference for the company on this project. 

Franz Ross Park – Charlotte County
 Franz Ross Park is the County Park behind the YMCA in Port Charlotte. Charlotte 
County Parks and Recreational staff wanted to increase the accessibility of the Disc Golf 
Course and contracted DMK to design a winding trail throughout the forest allowing us-
ers a more pleasant experience while using the course. Additionally, the design was com-
pleted to ADA standards allowing all users access to the new features of the course. These 
features also included the addition of tee boxes enhancing the sporting experience. This 
project consisted of geotechnical, environmental, survey, and general data collection for 
evaluation of existing conditions. Conceptual, schematic design, permitting, construction 
documents, bidding phase services and limited construction phase services. This project is 
currently in the close-out phase awaiting Charlotte County final inspection and a change 
order approval for the contractor that needs to be seen before the Board on December 
12th, 2023. Specific review board and permitting needed for this project included the Pre-
liminary Site Plan and Final Site Plan for review by Charlotte County and concurrently an 
ERP with SWFWMD associated Pre-app.

Reference Name Email Phone #

Lacey Solomon, Charlotte County 
Parks & Rec Project Mgr

lacey.solomon@charlottecountyfl.gov (941) 613-3238

Charlie Mopps, Program Mgr/Asst 
Public Works Director

cmopps@longboatkey.org (941) 361-6411 
ext. 2226

Michael Sarback,
SCCC - Design Committee

msarback@comcast.net 772-475-8223

























  

 
1724 Barber Road, Sarasota, Florida 34240    Phone (941) 922-3526   FAX (941) 922-6743 

Louisiana:  Baton Rouge, New Orleans, Shreveport 
Florida:   Bartow, Cocoa, Fort Myers, Miami, Orlando, Port St. Lucie, Sarasota, Tallahassee, Tampa, West Palm Beach 

Texas:   Houston 

 
March 5, 2024 

Proposal File No. 24-36-037 
 

 
DMK Associates, Inc. 
421 Commercial Court, Suites C-D 
Venice, Florida 34292 
 
Attention: Mr. Jeff R. Raykos, P.E. 
 
Subject: Proposal for Subsurface Soil Exploration and 

  Geotechnical Engineering Evaluation  
  Multi-Use Field High Mast Lights 

Dallas White Park 
  City of North Port, Florida 
 
Dear Mr. Raykos: 
 
As requested, we are pleased to present this proposal for conducting a subsurface soil exploration 
and geotechnical engineering evaluation for the subject project.  Based on provided information, 
the proposed development includes new high mast lights at the future multi-use field at Dallas 
White Park in the City of North Port. 
 
The scope of our work will include determining if the soil characteristics are suitable to construct 
the proposed high mast light foundations (assumed to be drilled shaft foundations).  Although our 
scope does not include analysis of the foundations, we will provide the soil properties typically 
required for the foundation analysis. 
 
The following summarizes our proposed scope of work and associated fees for conducting the 
subject exploration. 
 

FIELD EXPLORATION 
 
As requested, the field exploration program will include two (2) SPT borings conducted to a depth 
of 40 feet.  The SPT borings will be drilled using a procedure similar to the Standard Penetration 
Test outlined in ASTM D-1586.  The borings will be sampled at 18-inch intervals to 10 feet deep 
and at 5-foot intervals below 10 feet.  Each sample will be removed from the sampler in the field 
and then examined and visually classified by our crew chief.  Representative portions will be 
sealed and packaged for transportation to our laboratory for further analysis as required.  Water 
level observations will be made in the boreholes during the drilling operation.    
 

LABORATORY PROGRAM 
 
Routine laboratory visual classification will be performed along with specific classification tests 
deemed necessary (i.e., percent fines).   

 

Ardaman & Associates, Inc. 
 
Geotechnical, Environmental and 
Materials Consultants 

 



DMK Associates, Inc.
Proposal File No. 24-36-037 -2-

ENGINEERING ANALYSIS AND REPORT

Engineering analysis of data obtained will be made to evaluate general subsurface conditions and 
to provide soil parameters for your use in design of the high mast foundations. 

Our recommendations, together with data developed during the exploration, will be submitted in 
a written report upon conclusion of the study.

COST ESTIMATE

The costs associated with the aforementioned tasks are not to exceed $5,000.00 without prior 
authorization.

TERMS AND CONDITIONS

This proposal is subject to the following:  (1) access to boring locations is to be readily available 
to our truck-mounted drilling equipment, (2) the proposed number of borings and the boring 
depths will be adequate, (3) undisturbed samples and consolidation tests on fine grained soils are 
not budgeted into the total cost, (4) Ardaman & Associates will not take responsibility for damages 
to underground structures and/or services that are not located by Sunshine State One-Call, (5)
exploration or evaluation of the environmental (ecological or hazardous/toxic material related) 
condition of the site and subsurface is not included, (6) this proposed exploration is a relatively 
shallow exploration and is not intended to be an evaluation for sinkhole potential, (7) maintenance 
of traffic is not required to perform the field work, and (8) permits are not required to work on the 
subject site.

CLOSURE

We appreciate the opportunity to submit this proposal and look forward to working with you on 
this project.  If this proposal meets with your approval, please indicate your acceptance by signing 
and returning the attached Proposal/Project Acceptance sheet. Please call if you have any 
questions or require additional information.

Very truly yours,
ARDAMAN & ASSOCIATES, INC.

Virginia A. Goff, P.E.
Sarasota Branch Manager
VG
24-037 DMK - Dallas White Park.docx (Ardaman Projects)



 

 

     
 

 
 

 
PROPOSAL/PROJECT ACCEPTANCE AND AGREEMENT 

 
 

PROJECT INFORMATION: 
 

Project Name   Multi-Use Field High Mast Lights   
Project Location   Dallas White Park, City of North Port, Florida   
Proposal Number and Date   24-037; March 5, 2024   
Description of Services   SSE & GEE   
Estimated Fee      $5,000.00   

 
PROPERTY OWNER IDENTIFICATION:   
 
Name   
Property Identification Number   
Address   
City/State  Zip Code  Phone   
Attention  Title   
 
SPECIAL INSTRUCTIONS: 
 
PAYMENT TERMS: 

 
Payment shall be due within 30 days after date of each periodic invoice.  Interest at the rate of 18% per annum (or the 
highest rate allowable by law) shall accrue on all amounts not paid within 30 days after date of invoice.  All attorney fees 
and expenses associated with collection of past due invoices will be paid by Client.  Timely payment of Ardaman & 
Associates, Inc.’s (“A&A”) invoices is a condition precedent to any claim against A&A and the failure to timely pay any 
invoice shall constitute a waiver of any and all claims arising from or related to A&A services, including but not limited to 
the services described in this Proposal. 
 
PROPOSAL ACCEPTANCE: 
 
The Terms and Conditions of this Proposal, including the General Conditions appearing on the following pages of this 
Proposal, are incorporated herein by reference.  No terms or conditions other than those contained herein, and no 
agreement or understanding, oral or written, purporting to modify these Terms and Conditions, whether contained in 
Client’s purchase forms or construction documents or elsewhere, are binding on A&A unless signed by an authorized 
representative of A&A.  In the event Client directs A&A to proceed with its Work prior to executing this Proposal Acceptance, 
such direction shall constitute deemed acceptance of this Proposal.   
 
Accepted this  day of    , 20__ 
 
   
(Print or type individual, firm or corporate body name) 
   
(Signature of authorized representative) 
   
(Print or type name of authorized representative and title)  



 

 

GENERAL CONDITIONS 

Parties And Scope Of Work –A&A shall include said company and any subsidiary or affiliate performing the Work.  “Work” means the specific services to be performed 
by A&A as set forth in A&A’s proposal as well as any additional services requested or accepted by Client.  “Client” refers to the person or business entity ordering the 
Work to be done by A&A.  If the Client is ordering the Work on behalf of a third party or intends to provide A&A’s Work to induce a third party’s reliance, Client shall 
disclose the identity of such third party to A&A in writing before the commencement of A&A’s Work hereunder.  In the event Client fails to disclose the identity of such 
third party prior to commencement of A&A’s Work, A&A will owe no legal duty to such third party unless the third party negotiates and obtains a written reliance letter 
from A&A.  Client agrees that A&A’s professional duties are specifically limited to the Work as set forth in A&A’s proposal.  The Client assumes sole responsibility for 
determining whether the quantity and the nature of the Work ordered by the Client is adequate and sufficient for the Client’s intended purpose.  A&A’s Work is for the 
exclusive use of Client.  In no event shall A&A owe any legal duty to any third party (including, but not limited to, assignees, successors in interest and subsequent 
purchasers) unless those third parties are disclosed by Client in accordance with this paragraph and those third parties accept these General Conditions.   
 

On-Call Services – In the event A&A is retained to perform construction materials testing (“CMT”), including but not limited to proctor and soil density tests, concrete 
tests, etc., on an On-Call basis such that A&A is not retained to perform continuous observations of construction, Client assumes sole responsibility for determining the 
type, location and frequency of sampling and testing. In such On-Call testing, A&A’s test results are only representative of conditions at the test location and elevation, 
and different conditions may exist at other locations and other elevations. Furthermore, in the event Client fails to properly determine the location or frequency of sampling 
and testing, under no circumstances will A&A assume that duty by performing its CMT services. 
 

Right-of-Entry – Unless otherwise agreed, Client will furnish right-of-entry on the property for A&A to make the planned borings, surveys, and/or explorations.  A&A 
will take reasonable precautions to minimize damage to the property caused by its equipment and sampling procedures, but the cost of restoration or damage which may 
result from the planned operations is not included in the contracted amount.   
 

Damage to Existing Man-made Objects – It shall be the responsibility of the Client to disclose the presence and accurate location of all hidden or obscure man-made 
objects relative to field tests, sampling, or boring locations.   Client waives any claim against A&A and A&A’s subcontractors arising from any damage to existing man-
made objects.  In addition, Client shall defend, indemnify, and hold A&A and A&A’s subcontractors harmless from any third party claim arising from damage to existing 
man-made objects.  Client’s obligation to indemnify for such third-party claims is limited to $1,000,000 per occurrence which the parties agree bears a reasonable 
relationship to this Agreement. 
 

Limitation of Liability - A&A shall perform services for Client in a professional manner, using that degree of care and skill ordinarily exercised by and consistent with 
the standards of competent consultants practicing in the same or a similar locality as the project.  In the event any portion of the services fails to comply with this obligation 
and A&A is promptly notified in writing prior to one year after completion of such portion of the services, A&A will re-perform such portion of the services, or if re-
performance is impracticable, A&A will refund the amount of compensation paid to A&A for such portion of the services.  In no event shall A&A be liable for any 
special, indirect, incidental, or consequential damages.  The remedies set forth herein are exclusive and the total liability of A&A whether in contract, tort (including 
negligence whether sole or concurrent), or otherwise arising out of, connected with or resulting from any and all services provided by A&A, including but not limited to 
the Work, shall not exceed the total fees paid by Client or $50,000.00, whichever is less.   

PURSUANT TO §558.0035, FLORIDA STATUTES, A&A’S INDIVIDUAL EMPLOYEES AND/OR 
AGENTS MAY NOT BE HELD INDIVIDUALLY LIABLE FOR NEGLIGENCE ARISING OUT OF, 
CONNECTED WITH, OR RESULTING FROM THEIR SERVICES PROVIDED PURSUANT TO 
THIS AGREEMENT. 
 

Sampling or Testing Location – Unless specifically stated to the contrary, the unit fees included in this proposal do not include costs associated with professional land 
surveying of the site or the accurate horizontal and vertical locations of tests.  Field tests or boring locations described in our report or shown on our sketches are based 
on specific information furnished to us by others or estimates made in the field by our technicians.  Such dimensions, depths or elevations should be considered as 
approximations unless otherwise stated in the report. 
 

Sample Handling and Retention – Generally test samples or specimens are consumed and/or substantially altered during the conduct of tests and A&A, at its sole 
discretion, will dispose (subject to the following) of any remaining residue immediately upon completion of test unless required in writing by the Client to store or 
otherwise handle the samples.  (a) NON HAZARDOUS SAMPLES:  At Client’s written request, A&A will maintain preservable test samples and specimens or the 
residue therefrom for thirty (30) days after submission of A&A’s report to Client free of storage charges.  After the initial 30 days and upon written request, A&A will 
retain test specimens or samples for a mutually acceptable storage charge and period of time.  (b) HAZARDOUS OR POTENTIALLY HAZARDOUS SAMPLES:  In 
the event that samples contain substances or constituents hazardous or detrimental to human health, safety or the environment as defined by federal, state or local statutes, 
regulations, or ordinances (“Hazardous Substances” and “Hazardous Constituents”, respectively), A&A will, after completion of testing and at Client’s expense:  (i) return 
such samples to Client;  (ii) using a manifest signed by Client as generator, will have such samples transported to a location selected by Client for final disposal.  Client 
agrees to pay all costs associated with the storage, transport, and disposal of such samples.  Client recognizes and agrees that A&A is acting as a bailee and at no time 
does A&A assume title of said waste. 
 

Discovery of Differing Site Conditions or Unanticipated Hazardous Materials – Differing site conditions  or certain types of hazardous materials (unanticipated 
materials) may exist at a site where there is no reason to believe they could or should be present.  A&A and Client agree that the discovery of unanticipated materials 
constitutes a changed condition mandating a renegotiation of the scope of work or termination of services.  A&A and Client also agree that the discovery of unanticipated 
materials may make it necessary for A&A to take immediate measures to protect health and safety.  A&A agrees to notify Client as soon as practicable should unanticipated 
materials be encountered.  Client encourages A&A to take any and all measures that, in A&A’s professional opinion, are justified to preserve and protect the health and 
safety of A&A’s personnel and the public.  Client agrees to compensate A&A for the additional cost of working to protect employees’ and the public’s health and safety.  
In addition, Client waives any claim against A&A arising from A&A’s discovery of unanticipated materials. 
 

Indemnification – Client agrees to defend, indemnify, and save harmless A&A from all claims, including negligence claims, suits, losses, personal injuries, death and 
property liability resulting from the actions or inactions of Client, Client’s contractors, representatives, agents and employees.   
 
Assignment – Client hereby agrees that this Agreement shall not be assignable by Client without A&A’s written consent.   
 

Legal Jurisdiction – The parties agree that any litigation shall be governed by the laws of the State of Florida and only be brought in a court of competent jurisdiction 
located in Orlando, Orange County, Florida.  All causes of action, including but not limited to actions for indemnification and contribution, arising out of A&A’s Work 
shall be deemed to have accrued and the applicable statutes of limitation, which are unaltered by this provision, shall commence to run not later than the date of issuance 
of A&A’s final invoice for the Work.  Each of the parties hereto irrevocably waives any and all right to trial by jury in any legal proceeding arising out of or relating to 
this agreement. 
 
 



 

 

Compliance With Laws - A&A shall perform its services consistent with the applicable standard of care and endeavor to incorporate laws, regulations, codes, applicable 
at the time the work is performed. In the event that standards of practice change during the Project, A&A shall be entitled to additional compensation where additional 
services are needed to conform to the standard of practice. Both A&A and the Client shall abide by all local, state, and federal regulations and laws, the U.S. Foreign 
Corrupt Practices Act, UK Bribery Act and other laws as may apply. 
 
Termination - A&A may terminate this Agreement with cause for non-payment of invoices upon fourteen (14) days written notice. 
 

Force Majeure - A&A shall not be held responsible for any delay or failure in performance caused by fire, flood, explosion, war, strike, embargo, government requirement, 
civil or military authority, acts of God, pandemic, epidemic, government shutdowns, act or omission of subcontractors, carrier, clients, or other similar causes beyond its 
control. 
 

Drafting and Severability – This Agreement has been drafted by all Parties hereto and shall not be construed against one Party or in favor of any other Party.  In the 
event that any provision of this Agreement is held invalid, the remainder of this Agreement shall be fully enforceable.       

6/22/23 
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CITY OF NORTH PORT     Contact Person:   Manuel Abreu, Project Manager 
Public Works       Contact Phone:    941-302-4057 
1100 Chamberlain BLVD Contact Fax:  
North Port, Florida 34286    Contact Email:     mabreu@northportfl.gov 
 
       Reply No Later Than:  December 18th @ 2:00 p.m. (EST) 
       
                    

REQUEST FOR LETTERS OF INTEREST NO. 2024-06-FM   

 
CITY OF NORTH PORT DALLAS WHITE MULTI-USE FIELD WITH MUSCO LIGHTING  

&  
ADA SIDEWALKS 

 
The City of North Port Public Work and Parks & Rec is currently accepting Letters of Interest from all the firms 
within Contract No. 2016-23, Professional Engineering Services for Parks. 
 
INTENT: It is the intent of Public Works to secure professional engineering services to design, permit, provide bidding 
assistance, and provide construction phase services associated with the design of a multi-use ball field for football, 
flag football & soccer. The existing field is for soft ball and will require redesign to include proper grade and drainage 
of the grounds, Bermuda sod, irrigation, turf, fencing, goals, fencing back stops, MUSCO led lighting, electrical etc. 
ADA Improvements include adding ADA-Compliant sidewalks throughout the park, and review of grading.  
 
BACKGROUND/SCOPE OF SERVICES:   
 
BACKGROUND 
 
North Port Public Works (PW) and Park’s & Recreation has need of a multi-use soccer/multipurpose field. 
The existing field is used for softball and will require a redesign to include proper grade and drainage of the grounds, 
Bermuda sod, irrigation, turf, fencing, goals, fencing back stops, MUSCO led lighting, electrical etc. ADA Improvement 
include adding ADA-compliant sidewalks throughout the park, and review of grading. Services to include survey as 
required. 
 
 
SCOPE OF SERVICES 
 
TASK 1- PROJECT MANAGEMENT AND COORDINATION 
This task will include overall project management by the consultant and coordination with PW, attendance at project 
meetings, and assistance with any permitting coordination as needed.  This task will include a project kickoff meeting 
with PW and Parks & Recreation staff to review the project, regulatory concerns, and any items pertinent to the 
progress of the project.  
 
Additional data may be requested as needed. The firm will work with PW staff to acquire the information. This may 
include phone calls, meetings, site visits and email communications with staff. 

  
 

CITY OF NORTH PORT 
 

PROFESSIONAL ENGINEERING SERVICES FOR CITY OF NORTH PORT 
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THIS IS NOT AN ORDER 
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TASK 2 – DESIGN AND PERMITTING 
The selected firm shall review existing infrastructure, design and engineer new soccer /multi use field which 
will include proper grade and drainage of the grounds, Bermuda sod, irrigation, turf, fencing, goals, fencing 
back stops, MUSCO led lighting, electrical etc. ADA Improvements including adding ADA-compliant 
sidewalks throughout the park, and review of grading. The specifications will conform to the City’s 
procurement procedures and related front-end documents.  
 
The firm will coordinate the limited, but necessary, topographical survey work and geotechnical services, 
including the location, size and configuration within the areas of improvement. 
 
The firm will prepare all permit applications necessary to execute construction of the project. The firm will 
coordinate with PW and applicable regulatory agencies on any requests for information and compliance 
requirements. 
 
TASK 3 – BID PHASE SERVICES 
The firm will attend a pre-bid meeting as necessary and assist the City and the CMaR under contract to the City in 
answering sub-contractor questions via addenda during the bidding process. The firm will attend bid opening and 
GMP negotiation with the CMaR under contract to the City. 
 
TASK 4 – CONSTRUCTION PHASE SERVICES 
The firm shall provide services during construction for submittal review and approval, response to requests for 
information from the CMaR, and assist in the review of changes orders as needed. The firm will use construction 
information provided by PW, provide limited construction observation, and utilize as-built information provided by 
the CMaR to finalize record drawings, complete construction certification forms, and submit same to the regulatory 
agencies to certify the project for service.  Services provided will also include participation in progress meetings with 
PW staff and CMaR and subcontractors as needed.  The firm shall provide assistance as needed with project closeout 
items as may be required for regulatory permitting.   
 
DELIVERABLES 
The firm shall provide an electronic copy of their plans, specifications and details. The proposers to provide timeline 
for the project. The specifications and all other written material will be provided electronically in Microsoft Word 
format and portable document format (pdf) & CAD.  Plans will be provided in pdf format.  Once this contract is 
complete, the specifications, bid form and details will become property of PW and the City of North Port. 
 
The project milestones and deliverables to be provided for this project include the following: 
• Kickoff meeting attendance, agenda and minutes 
• Topographical survey 
• Data request list 
• Coordination of regulatory permitting 
• Design of the Multi-use Field  
• Review 30%, and 90% plans and specifications with PW, CMaR 
• Final plans signed and sealed by a professional engineer licensed in Florida, permits, specifications, bid forms, 
and Engineer’s Opinion of Probable Construction Cost. 
• Attendance at pre-bid meeting and progress meetings with the project team as needed.  
• Assistance with bid opening and GMP negotiation 
• Submittal review and response to requests for information during construction 
• After construction, certification of construction, prepare signed and sealed record drawings, and project 
closeout. 
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PROPOSAL REQUIREMENTS 
Proposals shall include a project plan which specifies the firm’s understanding of project and required deliverables; 
ability and relevant expertise/qualifications of the firm’s personnel to be used in performing the service; availability 
of staff and ability to meet project schedule; the firm’s proposed cost saving measures for the project, if any; and 
provide a schedule that will meet the timeline requirements of this project.   
 
Engineers are to provide references for at least three (3) similar projects within the last five (7) years.  Name, title, 
email and phone numbers are required for appropriate contact for each reference.  
 
Proposals are to include the names of all subcontractors to be used on this project. 
 
 
E-VERIFY SYSTEM: The City, contractor and every subcontractor shall register with and use the E-Verify system of 
the United States Department of Homeland Security to verify the work authorization status of all new employees as 
required by Section 448.095, Florida Statutes. A contractor who enters into a contract with a subcontractor, must require 
that the subcontractor provides the contractor a certification by affidavit stating that at the time of such certification and 
during the term of the contract, the subcontractor does not and will not employ, contract, or subcontract with an 
unauthorized alien, who is not authorized under federal law to be employed in the United States, as described in 8 U.S.C. 
S. 1324A(H)(3). The Contractor shall comply with all other federal laws pertaining to the subcontractor. 
 
ATTACHMENTS   
 

1. Conflict of Interest Form  
2. Disclosure for Consultant, Engineer, Architect 
3. Scrutinized Companies Form  
4. Vendor’s Certification for E-Verify Form 
5. Statement of Non-Submittal 
6. Site Aerial 

 
Please Note:  The Conflict of Interest Form and Disclosure for Consultant, Engineer, Architect must 
be submitted with proposals for consideration.  

 
 
Any questions concerning this project must be submitted via email to both Manuel Abreu and Kim Humphrey at 
mabreu@northportfl.gov and, khumphrey@northportfl.gov respectively no later than December 11th, 2023. 
 
All firms within Contract No. 2016-23 are encouraged to submit a letter (not to exceed three single-sided pages, 
including references) that provides the above information and adequately expresses why it would be in the City's 
best interest to select the submitting firm(s). 
 
 

LETTERS OF INTEREST ARE TO BE DELIVERED TO THE FACILITIES DEPARTMENT  
ON OR BEFORE DECEMBER 18TH , 2023, AT 2:00 P.M. (EST) VIA EMAIL TO: 

 
Manuel Abreu: mabreu@northportfl.gov 

AND  
Kim Humphrey: khumphrey@northportfl.gov 



EXHIBIT “A” 
CONTRACT 2019-23 

PROFESSIONAL ENGINEERING SERVICES FOR THE CITY OF NORTH PORT 

Dallas White Multi-Use Field and ADA Sidewalk Project 

SCOPE OF SERVICES 

Introduction: 

This project is for the renovation of Dallas White Park, located at 5600 Greenwood Ave. in the City of 
North Port.  It is anticipated that the existing softball field will be converted to a multi-use field for football, 
flag football and soccer.  The project will include redesigning the sod, irrigation, fencing, goals, Musco 
lighting and required electrical work. In addition, ADA-compliant parking spaces and various sidewalk 
connections will be included.  At the softball field the concrete block maintenance building will remain, 
and the aluminum bleachers and shade structures will be re-purposed elsewhere in the park as applicable. 
The other areas of the park will not require any additional work.   A detailed scope of services follows: 

Scope of Services: 

1.0 Project Management and Coordination 

1.1 Attend kickoff meeting with City staff to review the project and regulatory concerns. 

1.2 Project management coordination with City staff and CMaR including phone calls, site visits 
(max. 2), meetings (max. 5) and email communication. 

2.0 Design and Permitting 

2.1 Obtain available information from the CITY, including plans, existing drainage, utilities and 
other property information.  Conduct a field inspection and document existing conditions with 
field notes and photographs. 

2.2 Based on the information gathered in Task 1.0 during the kickoff meeting, develop a 
Conceptual plan for the softball field transition to a multi-use field, field transition effects on 
the existing field lighting locations, relocation of existing stadium bleachers and address ADA 
compliant parking and sidewalk connection issues. 

2.3 Submit conceptual plan to the City for review and concurrence.  Revise Conceptual plan based 
on City review comments (max. 3 revisions) 

2.4 Provide a topographic and tree survey of a portion of the existing park that extends from the 
western edge of the tennis courts to the east property line and from Greenwood Ave. to the 
canal. 

2.5 Design and detail the multi-use field for football, flag football and soccer.  Determine turf 
section, grading, fencing, goals, field lighting and associated electrical requirements. 



2.6 Design and detail ADA compliant parking and sidewalk connections as shown on the 
Conceptual plan. 

2.7 Provide geotechnical services for soil borings and testing for new field lighting poles and 
foundation design requirements. 

2.8 Provide foundation design and drafting services for new lighting poles. 

2.9 Coordinate with Musco Lighting for photometric site plan, new light standard details and new 
or relocated light poles for the multi-use field.  In addition, the light fixtures for the tennis 
courts and beach volleyball area will be replaced at the same time.  Musco will provide a new 
controller to match the controllers for other City of North Port parks. 

2.10 Schedule and attend a pre-application meeting with the Southwest Florida Water 
Management District (SWFWMD) to review the project and to confirm Environmental 
Resource Permitting (ERP) modification requirements.   

2.11 Following the SWFWMD pre-application meeting, and following the conceptual plan review 
by the CITY, the Engineer shall incorporate all pertinent comments and prepare construction 
plans complete, including: 

Key/Cover Sheet
General Notes, legend and typical section
Project Layout Sheet
Plan & profile Sheets for field transition, and ADA compliant parking and sidewalk
connections including all existing information. Profile will depict the back of sidewalk
profile, existing grade 10 feet behind sidewalk, edge of pavement grades, swale flow line,
drainage piping, drainage structures, cross walks and utilities crossings.
Detail Drawings
Best Management Practice Drawings
Site Lighting plan and Details
Construction specifications shall be the latest FDOT specifications applicable to this
project.

2.12 Prepare and submit preliminary design plans (30%) and preliminary cost estimate to City staff 
to review and provide comments for final design. 

2.13 Prepare, submit ERP modification (or exemption) application to SWFWMD with required 
exhibits including stormwater calculations, report and best management plan and details and 
obtain required permit.   

2.14 Prepare and submit information to the City for Staff Development Review.  

2.15 Address City Staff Development Review comments and proceed to 90% complete. 

2.16 Advance plans to 90% submission, prepare specifications, bid forms and cost estimate for 
90% submission to City staff for review and comment. 

2.17 Address 90% review comments for plans, specifications and cost estimate. 

2.18 Submit 100% complete plans, specifications and cost estimate for final approval. 



2.19 Assume one additional set of comments following City review for 100% complete plans, 
specifications and cost estimate. 

2.20 Submit final electronic signed and sealed plans, specifications and cost estimate in Word and 
PDF format as applicable. 

3.0 Bid Phase Services 

3.1 Assist the City staff during the bid phase of the project. Attend one (1) pre-bid meeting. 

3.2  Assist the City and the CMaR in answering questions via addenda during the bidding process. 

3.3 Prepare conformed plans for construction incorporating addenda items.  The Engineer will 
attend the bid opening and GMP negotiation with the CMaR. 

4.0 Construction Phase Services 

4.1 The Engineer shall provide limited services during construction for submittal review and 
approval, response to requests for information from the CMaR’s surveyor, and assist in the 
review of changes orders as needed. 

4.2  The Engineer will use construction information provided by the City, provide limited 
construction observation, and utilize as-built information provided by the CMaR to finalize 
record drawings, complete construction certification forms, and submit same to the 
regulatory agencies to certify the project for service.  

4.3 Participation in progress meetings (maximum of five meetings) with City staff and CMaR and 
subcontractors as needed. 

4.4 Assist as needed with project closeout items as may be required for regulatory permitting. 

5.0 Additional Services not included as part of the Basic Professional Services 

Additional Services not included as part of the Basic Professional Services. Compensation will be 
determined as the CITY and the ENGINEER mutually agree at the time the service is requested by the CITY. 

Services not included in the scope above which may be deemed necessary for completion of the project 
include: 

Subsurface investigations for existing irrigation system and controls
Abstract and title services to prepare Title Search and Ownership and Encumbrance (O&E) Reports 
and Title Search Maps.
Services as an expert witness in legal proceedings, depositions, mediation, fee hearings, etc. if
required by the CITY.
Sketch and Descriptions for proposed easements, if required.



Redesign of previously completed work required due to CITY requests or due to changes in
existing conditions, codes, regulations, laws or design manuals and guidelines after the date of
this AGREEMENT.
Additional changes to other park features not mentioned above.
Environmental Site Assessment or other environmental services
Landscape design services
Public involvement or presentations
Utility design

Schedule: 

Survey, design and permitting tasks between March 1, 2023 and December 31, 2024 based upon
a Notice to Proceed prior to March 1, 2023.

Fees:    
Reference Exhibit B for a summary of projected hours and fees. 








