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Manatee County 

312.8.   Public Hearings. 

Upon issuance of the written recommendation by staff, the application shall be scheduled for a public 
hearing before the applicable approval/reviewing authority per Table 3-1. The approving/reviewing authority 
(Planning Commission, Hearing Officer, Historic Preservation Board or Board of County Commissioners) 
shall conduct the public hearing in accordance with the hearing requirements noted in this section. At the 
hearing, the authority shall approve, approve with conditions, or deny the application.  

A. General Hearing Requirements. Public hearings held by the Hearing Officer, Historic Preservation 
Board, Planning Commission and Board of County Commissioners to review Development Order 
requests shall be conducted in accordance with the requirements of the Florida Statutes and the 
following provisions:  

1. Scheduling. When the Department Director has determined that an application has been found 
sufficient, and that a public hearing is required by this Code, he or she shall schedule a date, time 
and place for the required hearing.  

2. Public Notice. The public shall be notified of the hearing as provided in this chapter.  

3. Representation. Any person may appear at a public hearing and submit evidence, either 
individually or as a representative of an organization, upon receiving proper recognition from the 
person presiding over the hearing. Anyone representing an organization must present written 
evidence of their authority to speak on behalf of the organization in regard to the matter under 
consideration, unless the person presiding over the hearing waives this requirement. Each person 
who appears at a public hearing shall identify himself/herself and his/her address and, if 
appearing on behalf of an organization, shall state the name and mailing address of the 
organization.  

4. Irrelevant Testimony Excluded. The body conducting the hearing may exclude testimony or 
evidence that it finds to be irrelevant, immaterial or unduly repetitious. Any person may ask 
relevant questions of other persons appearing as witnesses, but shall do so only through the 
person presiding over the hearing. Such questions may be excluded by the person presiding over 
the hearing where the answer to the question would be repetitious, or is an attempt to harass the 
witness.  

5. Continuance and Adjournment. The body conducting the hearing may, on its own motion or at 
the request of any person, continue the hearing to a fixed date, time and place. In the event that 
the continuance is to a specified date, time and place, the specific date, time and place of the 
continued public hearing shall be publicly announced at the meeting at which the continuance is 
approved.  

6. Hearing Reopening. The Hearing Officer may reopen a hearing for extraordinary cause. 
Reopening of a hearing shall take place prior to the issuance of a Development Order or variance. 
To reopen a hearing, the Hearing Officer must file with the Clerk of the Circuit Court a statement 
of the reasons for such reopening. Such reopening shall only be ordered when the Hearing Officer 
has insufficient information to make a recommendation or decision where it is necessary to avoid 
undue injury to the County or the applicant, or other similar causes. Upon making a finding that 
the hearing should be reopened the Hearing Officer shall schedule with the Department Director 
a date for the hearing, not to exceed forty-five (45) days from the filing of the affidavit. Notice of 
the reopened hearing shall be provided in accordance with this chapter.  

B. Quasi-Judicial Hearing Procedures. All quasi-judicial hearings conducted pursuant to this Code by 
the Board, Planning Commission, Hearing Officer, Historic Preservation Board, or any other body or 
official, shall be conducted in accordance with this Code and the rules of procedure for quasi-judicial 
hearings established by the Board. In all quasi-judicial proceedings, the applicant shall bear the burden 
of demonstrating by competent and substantial evidence that the application satisfies the standards 
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and requirements of this Code and the Comprehensive Plan. Quasi-judicial hearings shall meet the 
following requirements:  

1. Oaths Required. In all public hearings for quasi-judicial matters, all testimony and evidence shall 
be given under oath or by affirmation to the body conducting the hearing.  

2. Procedure. The reviewing authority may call and question witnesses as deemed necessary and 
appropriate.  

3. Transcript. For Hearing Officer proceedings, the Department Director shall ensure that a transcript 
of the hearing will be made available upon request of the Hearing Officer, or any party at its 
expense, and shall be part of the record for the hearing. If requested, a copy of the transcript shall 
be furnished to the Hearing Officer or any party at its expense within ten (10) days of the close of 
the hearing.  

4. Action by the Hearing Officer. Upon the close of the public hearing and consideration of the 
record, the Hearing Officer shall:  

a. Issue a decision to approve, approve with conditions, or deny the Development Order; or  

b. Determine that more information is necessary, refer the application back to the staff, and 
schedule an additional public hearing to consider any additional evidence necessary to 
decide upon the Development Order; or  

c. Issue a Notice of Intent to approve, approve with conditions, deny, or determine more 
information is necessary and reopen the public hearing by the Hearing Officer.  

5. Final Order. After issuance of the Notice of Intent by a Hearing Officer, parties of record shall 
have five (5) business days in which to file a response with the Department Director. Within ten 
(10) business days from the date of receipt of response, the Hearing Officer shall:  

a. Issue the order approving, approving with conditions or denying the application; or  

b. If, after reviewing the responses, the Hearing Officer determines that there is substantial new 
information which would materially affect the decision and which was not reasonably 
available at the time of the public hearing, he/she shall reopen the public hearing pursuant 
to Section 312.8.A.6.  

6. Findings and Recommendations. For Hearing Officer proceedings, the Hearing Officer shall, 
within twenty-one (21) calendar days of the public hearing, issue a written report detailing the 
findings of fact, conclusions of law and recommendation regarding approval or denial of the 
application. The Hearing Officer's findings shall include:  

a. A summary of record of the public hearing;  

b. The standards relevant to the application;  

c. Conclusions of law as to whether each standard has been satisfied; and  

d. A Notice of Intent to issue a final decision, if involving an appeal of determinations regarding 
levels of service or a Development Order.  

7. Notice of Action/Recommendation. Any person wishing to receive notice of a final decision or 
recommendation may supply the Department Director with his/her name, address, and a stamped 
self-addressed envelope for that purpose.  
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