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City of Ormond Beach 
22 South Beach Street 

Ormond Beach, Florida  32174 
Telephone (386) 676-3223 

 
 

REQUEST FOR PROPOSALS 
PROPOSER ACKNOWLEDGEMENT FORM 

THIS FORM MUST BE COMPLETED AND RETURNED WITH YOUR PROPOSAL 
 

RFP TITLE:  UTILITIES MOTOR AND PUMP REPAIR SERVICES 
 

RFP NUMBER:2025-40 
 

RFP OPENING DATE & TIME: September 10, 2025 at 2:00 pm 
 

RFP OPENING LOCATION:  City Hall Training Room at Ormond Beach City Hall 

PRE-PROPOSAL MEETING DATE & TIME:  None 
 

PRE-SUBMITTAL MEETING:  N/A 
 
 

 

Submittals Received After The Above Date And Time Will Not Be Accepted. 
 

PROPOSER’S NAME:  ______________________________________________ 
 
PROPOSER’S MAILING ADDRESS:  __________________________________ 
 
CITY-STATE-ZIP:  __________________________________________________ 
 
F.E.I.N.:  __________________________________________________________  
PHONE NUMBER:  _________________________________________________ 
 
EMAIL: ____________________________________________________________ 
If returning as a “No Submittal”, please state reason (s                                      
 

I certify that this Proposal is made without prior understanding, 
agreement, or connection with any corporation, firm, or person 
submitting a Proposal for the same materials, services, supplies, or 
equipment, and is in all respects fair and made without collusion or 
fraud.  I agree to abide by all conditions of this RFP and certify that I 
am authorized to sign this RFP for the Proposer.  In submitting a RFP 
to the City of Ormond Beach, the Proposer offers and agrees that if the 
Proposal is accepted, the Proposer will convey, assign or transfer to 
the City of Ormond Beach all rights, title, and interest in and to all 
causes of action it may now or hereafter acquire under the Antitrust 
laws of the United States and the State of Florida for price fixing 
relating to the particular commodities or services purchased or 
acquired by the City of Ormond Beach.  At the City’s discretion, such 
assignment shall be made and become effective at the time the City 
tenders final payment to the Proposer. 

 

X ________________________   
            AUTHORIZED SIGNATURE (MANUAL) 
 
                                                                                      
                                NAME (TYPED) 
 
                                                                                      
                                      TITLE 
 
                                                                                      
                                      DATED 
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GENERAL CONDITIONS 

PUBLIC ENTITY CRIMES:  A person or affiliate who has been placed on the convicted 
vendor list following a conviction for a public entity crime may not submit a proposal on 
a contract to provide any goods or services to a public entity, may not submit a proposal 
on a contract with a public entity for the construction or repair of a public building or 
public work, may not submit Proposals on leases or real property to a public entity, may 
not be awarded or perform work as a contractor, supplier, subcontractor, or consultant 
under a contract with any public entity, and may not transact business with any public 
entity in excess of the threshold amount provided in Section 287.017, for CATEGORY 
TWO for a period of 36 months from the date of being placed on the convicted vendor 
list. 

DISCRIMINATION:   Pursuant to Section 287.134(2)(a), Florida Statutes, an entity or 
affiliate who has been placed on the discriminatory vendor list may not submit a bid or 
proposal on a contract to provide any goods or services to a public entity, may not submit 
a bid or proposal on a contract with a public entity for the construction or repair of a 
public building or public work, may not submit bid or proposal on leases of real property 
to a public entity, may not be awarded or perform work as a contractor, supplier, 
subcontractor, or consultant under a contract with any public entity, and may not transact 
business with any public entity. 

PUBLIC RECORDS/NON-CONFIDENTIALITY OF BIDS AND/OR PROPOSALS. 
The City of Ormond Beach cannot and does not warrant the confidentiality of any 
information submitted in response to this solicitation. Florida law provides that municipal 
records shall at all times be open for personal inspection by any person, Section 119.01, 
F.S., The Public Records Law.  Information and materials received by the City of Ormond 
Beach in connection with all Proposers’ response shall be deemed to be public records 
subject to public inspection upon award, recommendation for award, or 30 days after bid 
opening, whichever occurs first.  Section 119.071, F.S. 

DISTRIBUTION OF BIDS AND RFP’S:  The City uses the services of DemandStar 
(www.demandstar.com) to distribute its bids and RFP’s on-line on the Internet.  If you 
have received a copy of this RFP from any source other than DemandStar, please be 
aware that you may not have received the latest version of the RFP or any related 
addendums. 

SUBMISSION OF RESPONSES:  All Submittals shall be delivered in a sealed envelope. 
The Request for Proposals (RFP) number, title, and opening date shall be clearly displayed 
on the outside of the sealed envelope (and on the outside of any express shipping 
package).  The delivery of said submittal to the Purchasing Office on or before the 
specified opening date and time is solely and strictly the responsibility of the Submitter. 
Any submittal received by the Purchasing Office after the specified date and time will not 
be accepted. Submittals must be presented on forms provided by the City.  No other 
forms will be accepted.  Responses submitted by telephone, fax or email will not be 

http://www.demandstar.com/
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considered.  No Submittal may be modified after opening.  No Submittal may be 
withdrawn after opening for a period of ninety (90) days unless otherwise specified. 

EXECUTION OF SUBMITTAL:  Submittals must contain a manual signature of 
authorized representative in the space(s) provided.  Submittals must be typed or printed 
in ink.  Use of erasable ink is not permitted.  All corrections made by Submitter to any 
Submittal entry must be initialed.  The company name and Federal Employer 
Identification Number (F.E.I.N.) number shall appear in the space(s) provided. 

RFP OPENING:  Submittals shall be opened and the name of the submitters shall be 
read publicly.  No discussion of the Submittals will occur at this time. 

SUBMITTAL TABULATION:  The RFP Tabulation will be posted on Demandstar 
(www.demandstar.com). Any submitter wishing to receive a paper copy of the tabulation 
is required to enclose a stamped, self-addressed envelope with their Submittal response. 

CLARIFICATION/CORRECTION OF RFP ENTRY:  The City of Ormond Beach 
reserves the right to allow for the clarification of questionable entries and for the 
correction of obvious mistakes. 

INTERPRETATION:  Any questions concerning conditions and specifications shall be 
directed to the Purchasing Coordinator rob.hart@ormondbeach.org. Those 
interpretations which may affect the eventual outcome of this Submittal will be furnished 
in writing to all prospective Submitters.  No interpretation shall be considered binding 
unless provided in writing by the City of Ormond Beach. 

PROCUREMENT COMMUNICATION PROTOCOL:  To protect the integrity of the 
procurement process, respondents, suppliers, contractors, sub-contractors or person 
acting on behalf of any of the above are prohibited from all communications regarding 
the solicitation with City staff, City consultants, City legal counsel, City agents, or elected 
officials unless such communication is specifically authorized in the City’s solicitation or 
addenda. Violation of this provision may be grounds for rejecting a response. 

MINORITY POLICIES:  The City of Ormond Beach, Florida, encourages the full 
participation of Disadvantaged and Women Business Enterprises (D&WBE) in the 
provision of goods and services. 

RESPONSIBILITY DETERMINATION: Pursuant to the provisions of Florida Statutes 
Chapter 287.05701, the City does not request or consider a vendor’s social, political, or 
ideological interests in making a responsibility determination. 

LICENSES AND PERMITS:  The Vendor/Contractor is responsible for obtaining all 
necessary permits and licenses to comply with all Federal, State, local laws, rules and 
regulations required to perform work in accordance with the specifications. 
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ADDITIONAL TERMS AND CONDITIONS:  The City of Ormond Beach reserves the 
right to reject Submittals containing any additional terms or conditions not specifically 
requested in the original conditions and specifications. 

TAXES:  The City of Ormond Beach is exempt from Federal Excise Taxes and all sales 
taxes. 

SILENCE OF SPECIFICATIONS:  The apparent silence of any specification and any 
supplemental specifications as to any details or the omission from same of any detailed 
description concerning any point shall be regarded as meaning that only the best 
commercial practices are to prevail and that only materials of first quality and correct 
type, size, and design are to be used.  All workmanship is to be first quality.  All 
interpretations of the specifications shall be made upon the basis of this statement. 

ASSIGNMENT:  Any purchase order or contract issued pursuant to a Submittal and the 
monies which may become due hereunder are not assignable except with the prior written 
approval of the City Manager or City Commissioner, whichever authorized the purchase 
or Agreement. 

LIABILITY:  The Contractor shall hold and save the City of Ormond Beach, its officers, 
agents, and employees harmless against claims by third parties resulting from the 
Contractor’s or supplier’s breach of contract or negligence, including all attorney’s fees 
and costs, and shall pay any and all damages, fees, and costs assessed on behalf of the 
City.  The City expressly reserves all rights, privileges and benefits of sovereign immunity. 

PATENTS AND ROYALTIES:  The Contractor, without exception, shall indemnify and 
save harmless the City of Ormond Beach and its employees from liability of any kind, 
including cost and expenses for or on account of any copyrighted, patented, or 
unpatented invention, process, or article manufactured or used in the performance of the 
contract, including its use by the City of Ormond Beach.  If the Contractor uses any 
design, device, or materials covered by letters, patent or copyright, it is mutually agreed 
and understood without exception that the Submittal prices shall include all royalties or 
cost arising from the use of such design, device, or materials in any way involved in the 
work. 

NON-APPROPRIATION OF FUNDS:  In the event sufficient budget funds are not 
available for a new fiscal period, the CITY shall notify the VENDOR/CONTRACTOR of such 
occurrence and the contract shall terminate on the last day of the current fiscal period, 
without any penalty or expense to the CITY of any kind whatsoever. 

AWARDS:  The CITY reserves the right, in its sole discretion, as the best interest of the 
CITY may require, to make award(s) by individual item, group of items, all or none, or a 
combination thereof; on a geographical basis and/or with one or more vendors, 
contractors, consultants or specialists; or to reject any and all Submittals or waive any 
minor irregularity or technicality in the Submittals received.  
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OTHER AGENCIES:  All Bidder(s) awarded contracts from this bid or proposal may, 
permit any municipality or other government agency to participate in the contract under 
the same prices, terms, and conditions, if agreed to by both parties. 

It is understood that at no time will any city, municipality, or other agency be obligated 
for placing an order for any other city, municipality, or agency: nor will any city, 
municipality, or agency be obligated for any bills incurred by any other city, municipality, 
or agency.  Further, it is understood that each agency will issue its own purchase orders 
to the awarded bidder(s). 

COMPLIANCE WITH FLORIDA PUBLIC RECORDS LAW: 

Contractor expressly agrees that it shall comply with the public records law provided in 
Florida Statutes, Chapter 119, and specifically to: 

(a) Keep and maintain public records required by the City to perform the contracted 
service.  
(b) Upon request from the City Clerk, provide the City with a copy of the requested 
records or allow the records to be inspected or copied within a reasonable time at a 
cost that does not exceed the cost provided in Chapter 119, Florida Statutes, or as 
otherwise provided by law. 
(c) Ensure that public records that are exempt or confidential and exempt from public 
records disclosure requirements are not disclosed except as authorized by law for the 
duration of the contract term and following completion of the contract if the contractor 
does not transfer the records to the City. 
(d) Upon completion of the contract, transfer at no cost, to the City all public records in 
possession of the contractor or keep and maintain public records required by the City to 
perform the service.  If the contractor transfers all public records to the City upon 
completion of the contract, the contractor shall destroy any duplicate public records 
that are exempt or confidential and exempt from public records disclosure 
requirements.  If the contractor keeps and maintains public records upon the 
completion of the contract, the contractor shall meet all applicable requirements for 
retaining public records.  All records stored electronically must be provided to the City, 
upon request from the City Clerk, in a format that is compatible with the information 
technology systems of the City. 
(e) Failure of the Contractor to comply with Public Records Law as provided by Florida 
Statutes, Chapter 119, shall subject the Contractor to penalties under Chapter 119.10 
and subject this Agreement to termination for cause by the City. 

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE 
CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS RELATING 
TO THIS CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC 
RECORDS AT:  
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CITY CLERK 
22 SOUTH BEACH STREET 

ORMOND BEACH, FLORIDA 32174 
(386)677-0311 

CITYCLERK@ORMONDBEACH.ORG 
or online at 

https://www.ormondbeach.org/prr  

Ref:  Fla. Stat. §119.0701(2016) 

THE CITY OF ORMOND BEACH RESERVES THE RIGHT TO REJECT ANY OR ALL 
PROPOSALS, AND TO WAIVE INFORMALITIES AS MAY BE DEEMED TO BE IN 
THE BEST INTEREST OF THE CITY. 

TERMS AND CONDITIONS 

A. The City of Ormond Beach reserves the right without prejudice to reject any or all 
proposals, to request clarification of information submitted, and to request additional 
information of one or more proposers. 

B. The City reserves the right to award the contract to the next most qualified firm if the 
successful firm fails to execute a contract within two weeks after the award of the 
contract by the City Commission. 

C. In accordance with federal, State, and local regulations, the firm shall not discriminate 
under the contract against any person. 

D. The firm shall not assign or transfer any interest in the contract without prior approval 
of the City Commission. 

E. The City reserves the right to terminate the contract at any time due to the vendor’s 
default under terms of agreement. 

F. Submission of a proposal indicates acceptance by the firm of the conditions contained 
in this Request for Proposals unless clearly and specifically noted in the proposal 
submitted and confirmed in the contract between the City of Ormond Beach and the 
firm selected. 

G. Submittals should include a copy of firm’s insurance certificate, Conflict, Non-Conflict 
of Interest Statement/Litigation Statement, Drug Free Workplace Certificate and E-
Verify Statement. 

mailto:CITYCLERK@ORMONDBEACH.ORG
https://www.ormondbeach.org/prr
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I. OBJECTIVE OF THE REQUEST FOR PROPOSALS 

The City of Ormond Beach is a coastal community located in northeast Volusia County, 
Florida, occupying an area of approximately 38 square miles.  The City Utility Service Area 
extends outside of the City limits into part of unincorporated Volusia County as well as 
providing service to portions of neighboring Flagler County.  Customer data for 2024 
included 23,788 active water accounts, of which 16,972 were located within the City 
limits.  Records indicate there were 18,027 active sewer accounts, of which 17,451 were 
located within City limits.  The City’s fiscal year begins on October 1 and ends on 
September 30.   

The Utilities Division of the City’s Public Works Department is responsible for providing 
quality potable water, sanitary sewer and reclaimed water services to utility customers in 
a manner that balances social, environmental, and economic factors. The Utilities Division 
of the Public Works Department consists of five operating sections: Water Production, 
Water Reclamation (sometimes referred to as the Wastewater Treatment Facility), 
Potable Water Distribution, Wastewater Collection & Reclaimed Water Distribution, and 
Equipment Maintenance.  

The Water Production Division is responsible for the safe and efficient operation of the 
City’s Water Treatment Plant (WTP), 38 wells, 3 water storage tanks, and four water 
distribution booster stations. The WTP has a design capacity of 12.0 million gallons per 
day. 

The Water Reclamation Facility (also referred to as the Wastewater Treatment Facility) is 
responsible for the safe and efficient treatment of wastewater, the supply of reclaimed 
water for irrigation, and the subsequent stabilization and disposal of solid wastes 
produced to ensure the protection of public health and the environment. The City's Water 
Reclamation Facility is designed to treat sewage at a rate of 8 million gallons per day. 
The City utilizes 95 sanitary sewer lift stations to transmit wastewater to the Wastewater 
Reclamation Facility.  Meanwhile, the reclaimed water system has a permitted capacity 
of 10 million gallons per day and utilizes three (3) reclaimed water storage tanks and 
associated pump stations.   

It is the intent of the City of Ormond Beach, Florida to award a contract(s) to the 
successful proposer(s) of this request for proposals to provide UTILITIES MOTOR AND 
PUMP REPAIR SERVICES on an “as needed” basis.  
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II. SCOPE OF SERVICES 
 
The work shall be performed on an “as needed basis” for the Utilities Division of the Public 
Works Department.  Awarded firms will be responsible for: 
 

1. Pickup of equipment requested for evaluation and/or repair from affected City of 
Ormond Beach facility within 72 hours of request. 

2. After assessment of equipment, development of a quote for the work necessary to 
repair to include pricing in accordance with the agreement and timeline to 
complete the work 

3. Execution of work on the equipment, once a Purchase Order referencing the quote 
has been issued 

4. Timely completion of the work 
5. Return of repaired equipment within 48 hours of completion of work 
6. General responsiveness to requests for evaluation/repair, phone calls and emails 

 
Service under this award will include a full range of pump and electric motor repair 
services. These services will include but not be limited to inspection, evaluation and repair 
of vertical turbine, split case centrifugal pumps, centrifugal fans/blowers, lift station 
pumps, inspection, evaluation and repair of 3-phase electric motors, professional pump 
and electric motor reports, and other services as needed. Firms selected shall be capable 
of providing services including, but not limited to, the following: 
 
PUMP REPAIR SERVICES: 
Shaft Repair 
Shaft Replacement and Bearing Replacement Seal Repair 
Seal Replacement 
Wear Ring Replacement Impeller Repair Impeller Replacement 
Apply Protective Coatings Volute Repair 
Volute Replacement Casing Repair Casing Replacement Dynamic Balancing Clean Pump 
Assembly of Pump 
Performance Testing Pump Curves 
Provide Detailed Shop Reports, and Recommendations 
 
 
ELECTRIC MOTOR REPAIR SERVICES: 
Repair Shaft  
Replace Bearings  
Rewind Motor 
Dip and Bake Motor  
Balance Motor  
Motor Diagnostic 
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MOTOR TESTING SERVICES: 
Megging  
HiPot Testing  
Surge Testing 
Voltage Drop Testing  
Core Loss Testing 
Provide Detailed Shop Reports and Recommendations 
 
 

III. TERM OF AGREEMENT 
 
The initial term of this agreement shall be for a period of three (3) years and will be 
automatically renewed for two additional one (1) year periods thereafter unless either 
party provides at least ninety (90) days prior written notice to the other party of their 
intent not to renew the agreement. All terms and conditions shall remain firm for the 
initial three (3) year period and any optional renewal period of this contract based on 
contractor’s acceptance, level of performance and approved funding. 
 

IV. PROPOSAL PROCESS 
 
The firm or individual(s) interested in this contract should include a response to each of 
the following items in their written proposal: 

 
A. Title Page: Title page marked, “UTILITIES MOTOR AND PUMP REPAIR 

SERVICES”, the firm’s name; the name, address and telephone number of a 
contact person; and the date of the proposal. 
 

B. Table of Contents: Include a clear identification of the material included in the 
proposal by page number. 
 

C. Standard General Requirements:  Include Proposer’s name and principal address; 
contact person’s name and title; telephone and fax number; FEIN; number of years 
organization has been in business; number of years your firm has been in business 
under your present business name; number of years your firm has been in business 
in work specific to this RFP; names and titles of all officers, partners or individuals 
doing business under trade name; statement of whether your firm has ever failed 
to complete work awarded to you; list all claims, arbitrations, administrative 
hearings and lawsuits brought by or against the Proposer or its predecessor 
organization(s) during the last five (5) years; list and describe all criminal 
proceedings or hearings concerning business related offenses in which the 
Proposer, its principals or officers or predecessor organization(s) were defendants; 
state whether the Proposer, its principals, officers or predecessor organization(s) 
have been CONVICTED of a Public Entity Crime, debarred or suspended from 
bidding by any government entity. 
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D. Transmittal Letter: A signed letter of transmittal briefly stating the proposer’s 
understanding of the work to be done, the commitment to perform the work within 
the time period, a statement why the firm believed itself to be best qualified to 
perform the engagement and a statement that the proposal is a firm and 
irrevocable offer for the engagement period. The transmittal letter shall have an 
original signature of an authorized official of the firm who has been designated to 
submit the proposal on behalf of the firm. 
 

E. Technical Qualifications of Firm: Provide a description and overview of firm, 
including the size, range of activities, licenses, certifications etc. Detail expertise 
in, and experience with troubleshooting and repair of pumps and electric motors 
such as lift station pump/motors, well pump/motors, transfer pump/motors, and 
high service pump/motors (5 HP to 300 HP and up to 5000 GPM) of similar size 
and materials. (Limit response to two pages maximum) Identify any 
subcontractors(s) that will be involved if work not performed in house, including 
address and a description of qualifications. (Limit response to one page maximum 
per subcontractor) 
 

F. Technical Qualifications of the Project Team:  Identify the primary individuals 
(Project Team) who will be responsible for supervising, managing and executing 
the work for this Contract. List all certifications appropriate to the work. (Limit 
response to one page per person)  

 
G. References: Using the “List of References” sheet supplied herewith, provide list of 

six (6) utility clients for whom work has been performed within the past 5 years.  
Be sure to include:  

• Entity/Client  
• Location 
• Year Completed 
• Client contact name, Phone and Email 
• Types of equipment serviced 

 
H. Responsiveness:  Describe your approach to timely completion of work and provide 

general turnaround times.   
 

I. Pricing:  Provide not to exceed pricing using the Proposal Pricing Form. 
 

J. Location: Provide shop location(s) where the bulk of work will occur and indicate 
which member of the Project Team primarily works from each. Provide information 
on alternate or backup facilities, if available. Points shall be awarded as follows:  
Within 25 miles of Ormond City Hall (15 points), Within 50 miles of Ormond Beach 
City Hall (10 points), Within 100 miles of Ormond Beach City Hall (5 points), 
Beyond 100 miles of Ormond Beach City Hall (0 points) 
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V. PROPOSAL SUBMITTAL 
 
Please check the contents of your RFP package carefully to ensure that you have in your 
possession all the necessary documents, as referenced within this RFP, including any 
addenda.  If you are missing any items, please contact the City’s Purchasing Coordinator 
at 386-676-3223, or by e-mail at:  rob.hart@ormondbeach.org. 
 
Submission of a proposal pursuant to this RFP shall constitute acknowledgement and 
acceptance of the terms and conditions set forth herein. Portions of this RFP and the 
contents of the proposal submitted by the successful proposer may become contractual 
obligations if an Agreement is awarded. Failure of the successful proposer to accept these 
obligations may result in cancellation of the award of contract.  
 
The City reserves the right to withdraw this RFP at any time without prior notice. All 
proposals submitted in response to this RFP become the property of the City of Ormond 
Beach. 
 
Deadline for Submission: To be considered, proposals must be received no later than 
2:00 p.m., September 10, 2025. 
 
Inquiries:  Technical questions may arise as firms are preparing their proposals.  The City 
will accept written inquiries regarding this RFP until September 3rd at 4:00 PM.  Questions 
received after that time will not be responded to.  Answers to questions that warrant 
attention of all the potential proposers will be distributed in the form of an addendum.  
Please direct written inquiries to: 
 

Rob Hart  
   City of Ormond Beach 
   22 South Beach Street, Room 102 
   Ormond Beach, Florida  32174 
   Telephone:  (386) 676-3223 
   FAX:  (386) 676-3374 
   rob.hart@ormondbeach.org 
 
Signature Requirements:  Proposals must be signed by a duly authorized official(s) of the 
proposing firm.  Consortiums, joint ventures, or teams submitting proposals, although 
permitted and encouraged, will not be considered responsive unless it is established that 
all contractual responsibility rests solely with one firm or legal entity which shall not be a 
subsidiary or affiliate with limited resources.  Each proposal shall indicate the entity 
responsible for execution on behalf of the proposal team. 
 
Proposal Delivery:  You must submit one (1) unbound original plus one (1) electronic 
copy on compact disk (CD) or flash drive of the proposal no later than the date and time 
specified above.  Submit proposals to: Rob Hart, Purchasing Coordinator, at City Hall 
down stairs in Room 102, 22 South Beach Street, Ormond Beach, FL  32174.  The RFP 
title and number shall be plainly marked on the outside of the delivery envelope or 

mailto:rob.hart@ormondbeach.org
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package.  It is solely the responsibility of the submitter to ensure that the Proposal is 
delivered on or before the specified date and time.  Late proposals will not be accepted.   
 
Addenda and Supplements to the Request for Proposals (RFP):  In the event that it 
becomes necessary to revise any part of this RFP, or if additional information is necessary 
to enable the proposing firm to make an adequate interpretation of the provisions of this 
RFP, a supplement to the RFP will be provided to each firm that has requested a copy of 
this document. 
 
Rejection Rights:  The City of Ormond Beach reserves the right, at any time, to modify, 
waive or otherwise vary the terms and conditions of this RFP including, but not limited 
to, the deadlines for submission and submission requirements.  The City further reserves 
the right to reject any or all submittals, to cancel or withdraw this RFP at any time and 
to negotiate with any party prior to or after submittal of proposals.  Selection is also 
dependent upon the negotiation of a mutually acceptable contract with the successful 
proposers. 
 
Cost of Proposal Preparation:  No reimbursement will be made by the City of Ormond 
Beach for any costs incurred in the preparation of the proposal or presentation. 
 
Proposals to be in Effect:  Each proposal shall state that it is valid for a period of not less 
than 90 days from date of receipt. 
 
 

VI. EVALUATION PROCESS AND CRITERIA 
 
The City of Ormond Beach will conduct an evaluation of all proposals, submitted by the 
deadline, to determine compliance with proposal requirements and mandatory document 
submissions.  The committee will consist of three individuals from the City’s public works 
department. The committee will evaluate proposals and select the Proposer that meets 
the best interests of the City, and will make a recommendation of Award of Contract to 
the City Commission.  
 
The City reserves the following rights: 

• Modify, extend, or cancel this RFP at any time to obtain additional proposals or 
for any other reason the City determines to be in its best interest; 

 
• Issue a new RFP with terms and conditions that are the same, similar or 

substantially different as those set forth in this or a previous RFP in order to 
obtain additional proposals or for any other reason the City determines to be in 
its best interest; 

 
• Conduct pre-award discussion and/or pre-award negotiations with any or all 

responsive and responsible proposer(s) who submit proposals determined to be 
reasonably acceptable of being selected for award; and, conduct personal 
interviews or require presentations of any or all proposer(s) prior to selection. 
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• Request that proposer(s) furnish additional information as the City may 

reasonably require. 
 

• Accept or reject qualifications or proposals in part or whole, and/or waive any 
defect or deficiency in any proposal, if in the City’s sole judgment, the defect or 
deficiency is not material in response to this RFP; 
 

• Limit and/or determine the actual contract services to be included in a contract. 
 

• Engage outside experts to assist staff in evaluating the merits and viability of 
each proposer. 

 
• Obtain information for use in evaluating submittals from any source. 

 
• Verify the information received in the proposal.  If a proposer knowingly and 

willfully submits false information or data, the City of Ormond Beach reserves the 
right to reject that proposal.  If it is determined that an Agreement was awarded 
as a result of false statements or other data submitted in response to this RFP, 
the City of Ormond Beach reserves the right to terminate the Agreement.  

 
The City shall be the sole judge of the proposer’s qualifications. 
 
Evaluation Criteria:   
 
For the purposes of further evaluation, the responsive proposals will be evaluated on, but 
shall not be limited to, consideration of the following criteria: 
 
 

EVALUATION CRITERIA MAXIMUM POSSIBLE 
POINTS 

Technical Qualifications  20 
Technical Qualifications of Project 
Team 

20 

References 20 
Responsiveness 10 
Pricing 10 
Location 15 
Completeness of Proposal 5 
TOTAL 100 

 
 

VII. PRICING AND REFERENCE SHEETS  
 

The following forms are provided to assist firms with preparing proposals: 
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UTILITIES MOTOR AND PUMP REPAIR SERVICES 
RFP NO. 2025 – 40 

LIST OF REFERENCES 
 

 
1. Entity/Client  

Location  Year Completed:  

Client Contact Name  

Email  Phone:  

Types of equipment serviced  

 

 

 
 
2. Entity/Client  

Location  Year Completed:  

Client Contact Name  

Email  Phone:  

Types of equipment serviced  

 

 

 
 
3. Entity/Client  

Location  Year Completed:  

Client Contact Name  

Email  Phone:  

Types of equipment serviced  
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UTILITIES MOTOR AND PUMP REPAIR SERVICES 
RFP NO. 2025 – 40 

LIST OF REFERENCES 
 

 
4. Entity/Client  

Location  Year Completed:  

Client Contact Name  

Email  Phone:  

Types of equipment serviced  

 

 

 
 
5. Entity/Client  

Location  Year Completed:  

Client Contact Name  

Email  Phone:  

Types of equipment serviced  

 

 

 
 
6. Entity/Client  

Location  Year Completed:  

Client Contact Name  

Email  Phone:  

Types of equipment serviced  
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UTILITIES MOTOR AND PUMP REPAIR SERVICES 
RFP NO. 2025 – 40 

PROPOSAL PRICING –Motor and Pump Repair  
  

Proposer submits the following prices for the work described in this solicitation: 
 

Item of Work Per 
(Unit) 

Unit Price 

1. Trailer Truck Service to transport pump to 
and from repair facility (time must be 
reasonable compared to Google Maps 
estimate. No pay for breakdowns). 
 

HR $ 

2. Crane Truck Service (including operator) for 
removing and install pump or motor 
 

HR $ 

3. Standard Labor Rate (Mechanic) Monday – 
Friday,  8:00 am – 5:00 pm 
 

HR $ 

4. Non-Standard Labor Rate (Mechanic) After 
hours, weekend, and holidays 
 

HR $ 

5. Standard Labor Rate (Machinist) Monday – 
Friday, 8:00 am – 5:00 pm 
 

HR $ 

6. Non-Standard Labor Rate (Machinist) After 
hours, weekend, and holidays 
 

HR $ 

7. Tear Down and Inspection 
 

HR $ 

Parts Allowance: Cost plus markup 
% 

___ .___% 
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REGISTRATION AND INSURANCE REQUIREMENTS FOR 
VENDOR/CONTRACTOR WORKING ON CITY PROJECTS 

 
REGISTRATION REQUIREMENTS FOR VENDOR/CONTRACTOR WORKING ON CITY 
PROJECTS 
 
Registration Requirements 
 
VENDORS doing business within the City Limits must be registered with the City.   
 
Requirements for registering a business are as follows:   
Copy of City Business Tax Receipt (where your business is located).  
Certificate of Insurance showing General Liability and Workers’ Comp (or State Workers’ 
Comp Exemption form).   
 
Application Fee:  $25.00 For more information, contact the City’s Business Tax Receipt 
official at 386-676-3233 or btonline@ormondbeach.org You can apply online here: 
https://ormondbeachfl-energovweb.tylerhost.net/apps/selfservice#/home 
  
 
State Certified/Registered Contractors  
 
All registered State contractors must be registered with Volusia County.  Volusia County 
Contractor Licensing, 123 W. Indiana Ave., Rm 203, Deland, Fl. 32720 (386) 736-5957 
contractorlicensing@volusia.org 
https://connectlivepermits.org/citizenportal/app/landing 
  
 
State certified contractors have the option of registering with Volusia County, or providing 
information directly to the business tax receipt official, to include copy of State license, 
certificate of insurance and copy of local business tax receipt.  This information is provided 
with the permit application. 
 
If you have any questions regarding the above requirements, please contact the business 
tax receipt official at (386) 676-3233 or btonline@ormondbeach.org 
 
 
  

mailto:btonline@ormondbeach.org
https://ormondbeachfl-energovweb.tylerhost.net/apps/selfservice#/home
mailto:contractorlicensing@volusia.org
https://connectlivepermits.org/citizenportal/app/landing
mailto:btonline@ormondbeach.org
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EXHIBIT A 
Risk Management and Insurance Requirements 

 
A. Payment and Performance Bonds 
 

1. Except as otherwise provided herein, the Contractor shall, prior to beginning 
performance, deliver to the City, and the City shall record in the public 
records of Volusia County, Florida, the Contractor’s Payment and 
Performance Bond in an amount equal to the full amount of the Contract. 

 
 2. (a) Payment and Performance Bonds shall not be required for any 

contract except those which are for the construction of a public 
building, for the prosecution and completion of a public work (as 
described in Section 180.06, Florida Statutes, as amended from 
time to time) or for repairs upon a public building or public work (as 
described in Section 180.06, Florida Statutes, as amended from 
time to time). 

 
  (b) With respect to those Contracts for which Payment and Performance 

Bonds are otherwise required: 
 
   i. Unless the City Manager, or his designee, determines such Bond 

to be necessary to protect the interests of the City, no 
Contractor shall be required to provide a Payment and 
Performance Bond for any Contract which is for $25,000.00 or 
less. 

 
   ii. Upon the request of the contractor, good cause shown by the 

Contractor, and a determination that the public health, safety 
and welfare will be sufficiently protected, the City Commission 
may exempt the contractor from the requirement of providing 
a Payment and Performance Bond for any Contract which is for 
more than $25,000.00 but is less than $200,000.00. 

 
3. The Payment and Performance Bond shall list the Contractor as Principal 

and be issued by a surety insurer authorized to do business in Florida as a 
surety and listed as an acceptable surety in the Federal Register. 

 
4. The Payment and Performance Bond shall be executed pursuant to Section 

255.05, Florida Statutes, and be in a form substantially similar to the form 
set forth in Section 255.05(3), Florida Statutes. 

 
5. The Payment and Performance Bond shall specifically provide coverage for 

delay damages due to a default by the Contractor. 
 

6. The Payment and Performance Bond shall not make the Contract part of 
the Bond agreement. 
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7. In lieu of the Payment and Performance Bond, the Contractor may file with 

the Finance Director of the City, in an amount equal to the full amount of 
the Contract, cash, a money order, a certified check, a cashier's check, an 
irrevocable letter of credit, or a security of a type listed in Part II, Chapter 
625, Florida Statutes. 

 
8. In the event the surety on any Payment and Performance Bond furnished 

by the Contractor is declared bankrupt or becomes insolvent, or its right to 
do business in the State of Florida is terminated, the Contractor shall, within 
five (5) working days thereafter, substitute another Payment and 
Performance Bond and surety acceptable to the City. 

 
9. The Contractor is totally and solely responsible for keeping its surety 

informed as to the Base Contract Price as bid, significant changes in the 
Project Scope, and the overall progress and completion of the Project for 
the entire life of the Contract. 

 
 10. The payment and performance bond requirements stated herein above 

shall not be applicable to service-related contracts unless otherwise 
determined by the City Manager in order to protect the health, safety and 
welfare of the general public. 

 
B. Contractual Provisions Relative to Risk Management 
 
 All contracts for any public works to be performed, and service-related contracts,    
 for or on behalf of the City shall include at a minimum, the following, or  
 substantially similar, provisions: 
 

1. Hold Harmless and Indemnity 

  The Contractor agrees to assume liability for and indemnify, hold   
  harmless, and defend the City, its commissioners, mayor, officers,   
  employees, agents, and attorneys of, from, and against all liability and  
  expense, including reasonable attorney’s fees, in connection with any  
  and all claims, demands, damages, actions, causes of action, and   
  suits in equity of whatever kind or nature, including claims for  
  personal injury, property damage, equitable relief, or loss of use, to   
  the extent caused by the negligence, recklessness, or intentionally   
  wrongful conduct of the Contractor, its agents, officers, contractors,   
  subcontractors, employees, or anyone else employed or utilized by   
  the Contractor in the performance of this Contract. The Contractor’s  
  liability hereunder shall include all attorney’s fees and costs incurred by     
  the City in the enforcement of this provision. 
 

2. Payment on Behalf of City 

  The Contractor shall pay all costs of the City's legal defense, as may be  
  selected by the City, for all claims described in the Hold Harmless   
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  paragraph. Such payment on behalf of the City shall be in addition to any  
  and all other legal remedies available to the City and shall not be considered 
  to be the City's exclusive remedy. 
 

3. Loss Control/Safety 

  Precaution shall be exercised at all times by the Contractor for the   
  protection of all persons, including employees and property. The Contractor 
  shall comply with all applicable laws, regulations and ordinances related to 
  safety and health, shall make special efforts to detect hazardous conditions, 
  and shall take prompt action when loss control/safety measures are  
  reasonably necessary. The City may order work to be stopped if conditions 
  exist that present an immediate danger to persons or property. The   
  Contractor acknowledges that such work stoppage will not shift   
  responsibility for any damages from the Contractor to the City. 
 

4. Service Bond 

  For Service-related contracts only, the City may require the Contractor to  
  secure a service bond with a minimum $25,000 coverage limit for the period 
  of the service agreement. The service bond covers dishonest acts of the  
  contractor’s employees against the City. A copy of the bond shall be  
  provided to the City when the agreement commences. Service-related  
  contracts include and are not limited to businesses providing janitorial, pest 
  control, general repair, security, carpet cleaning, locksmith, 
  temporary employment, painting, moving services or other contracts as 
  determined in the discretion of the Risk Manager as necessary to minimize 
  loss. 
 
C. Contractor's Insurance 
 

1.  General 

  The Contractor, including service-related contractors, shall purchase and  
  maintain for the entire life of the Project, including any and all approved time 
  extensions, until its final acceptance by the City, such insurance as will  
  protect the Contractor  from claims under Workers' Compensation, disability 
  benefit laws or other similar employee benefit laws; from claims for   
  damages because of bodily injury, occupational sickness or disease, or  
  death of Contractor’s employees; from claims insured by usual or unusual  
  injury liability coverage; from claims or injury to or destruction of tangible  
  property and from claims insured by usual Commercial General Liability  
  coverage. This includes loss of use resulting therefrom, any or all of which 
  may arise out of the Contractor's operations under the Contract Documents, 
  whether such operations be by the Contractor, by any Subcontractor, 
  or by anyone directly or indirectly employed by any of them or for whose  
  acts any of them may be legally liable. The Contractor's deductibles/self- 
  insured retentions shall be disclosed to the City and may be disapproved by 
  the City, and may be reduced or eliminated at the sole discretion of the City. 
  The Contractor is responsible for the amount of any deductible or self- 
  insured retention. 
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2.  Types of Insurance and Limits of Liability 

       The insurance required herein shall be written for not less than any limits of 
  liability specified and incorporated as part of the Contract Documents or as 
  required by law, whichever is greater, and shall include and not limited to  
  the following: 
 
  (a)  Workers' Compensation Insurance in statutory limits for the State of 
   Florida with Coverage B - Employer's Liability limits of not less than: 
 
   $100,000 Each Accident Bodily Injury by Accident 
   $100,000 Each Employee Bodily Injury by Disease 
   $500,000 Policy Limit Bodily Injury by Disease 
 
   Certificate of Exemptions. If the contractor has a State-issued  
   Certificate of Exemption, the contractor may provide a copy in place 
   of the requirement for coverage. However, if the contractor   
   subcontracts or retains any other person or entity to perform under  
   the contract, that person or entity must provide proof of workers’  
   compensation insurance as required by law or provide a Certificate  
   of Exemption. 
  
   It is the intent of the City that any individual who either contracts  
   directly with the city or performs any work on behalf of any such  
   contractor be covered by workers’ compensation insurance or have 
   a valid exemption from said coverage.   
 
   (If applicable to the Project, the policy must include benefits under  
   the United States Longshoremen's and Harbor Workers' Act and the 
   Jones Act coverage--all maritime coverage.) 
 
  (b)  Commercial General Liability Insurance shall be written on a   
   coverage form as broad as Insurance Services Office (ISO) Form CG 
   00 01 11 85, or its successor form, including but not limited to the  
   following coverage (any deviation shall be noted on the Certificates  
   of Insurance): 
 
   a.  Premises, Operations, Products and Completed Operations 
   b.  Owners' & Contractors' Protective 
   c.  Products & Completed Operation 
   d.  Explosion, Collapse & Underground Conditions 
   e. Blanket Contractual Liability 
   f.  Personal Injury Liability 
   g.  Broad Form Property Damage Endorsement, including   
    Completed Operations 
   h.  Independent Contractors 
   i.  Watercraft--Owned and Non-Owned (if applicable,   
    endorsement must be included in General Liability policy or a  
    separate Protection & Indemnity Policy must be written) 
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   j.  Pollution Liability (if applicable) 
   k.  Asbestos Abatement (if applicable) 
   l.  Fire Damage Liability 
 
   Certain coverage outlined above may not be required if they do not  
   relate to the Project, as may be determined at the sole discretion of  
   the City. 
 
   Commercial General Liability Coverage shall be written on an  
   occurrence basis and the limits shall be no less and not limited to the 
   following amounts: 
 
    Limits (not less than) 
 
    $1 Million Each Occurrence 
    $2 Million General Aggregate 
    $1 Million Aggregate Products & Completed Operations 
 
   NOTE: Commercial General Liability Coverage must be purchased 
       on either a project basis (separate policy per contract) or an 
       endorsement allocating an aggregate limit per location or 
               specified project. 
 
  (c)  Automobile Liability Insurance is required if an Automobile(s) is used 
   in the performance of the contract. ISO Symbol 1 (Any Auto), or  
   alternatively a combination of Symbol 2 (Owned Autos), Symbol 8  
   (Hired Autos), and Symbol 9 (Non-Owned Autos), and limits shall be 
   no less than: 
 
    $1 Million  Combined Single Limit for Bodily Injury 
     and Property Damage 
 
  (d)  Excess Liability 
 
   For contracts $250,000 or greater an Excess Liability Policy of at  
   least but not limited to $1,000,000 in addition to the scheduled  
   underlying policies for Commercial General Liability, Automobile  
   Liability and Employers' Liability, the Contractor shall also provide an 
   Excess Liability Policy with a maximum self-insured retention not to  
   exceed $25,0000 per occurrence.  
 
  (e)  Builder’s Risk 
 
   Contractor shall purchase Builder’s Risk Insurance for any contracts 
   that are deemed to be vertical construction on an All-Risk policy, and 
   shall also include coverage for wind, hail, and named storm. Limits  
   of coverage shall be at least and not limited to the value of the  
   project. 
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   (f)  Professional Liability, Malpractice and/or Errors and Omissions 
 
   The Contractor shall purchase and maintain professional liability, 
   malpractice, or errors or omissions insurance with minimum limits of 
   $1,000,000 per occurrence. If a claims made form of coverage is 
   provided, the retroactive date of coverage shall be no later than the 
   inception date of claims made coverage, unless the prior policy was 
   extended indefinitely to cover prior acts. Coverage shall be extended 
   beyond the policy year either by a supplemental extended reporting 
   period (ERP) of as great a duration as is available, and with no less 
   coverage and with reinstated aggregate limits, or by requiring that  
   any new policy provides a retroactive date no later than the inception 
   date of claims made coverage. 
 
D.   Requirements for Certificates of Insurance 
 
 1.  With the execution of the Contract Documents, the Contractor, including  
  service related contractors, shall provide certificates of such insurance  
  acceptable to the City. These certificates and insurance policies shall  
  contain an endorsement that the coverage under the policies will not be  
  canceled, non-renewed or materially changed until at least thirty (30) days’ 
  prior written notice of such cancellation, non-renewal or change (except for 
  nonpayment of premium, which shall be ten (10) days) and a copy of the  
  cancellation endorsement signed by an authorized representative of the  
  insurer, be given to the City. The contractor shall be required 
  to replace any expired or canceled policies in like amount and coverage to 
  the satisfaction of the City. The Certificate of Insurance shall be the ACORD 
  FORM 25-S (7/90), or its successor form, and shall be made a part of the  
  Contract Documents. 
 
 2.  New certificates of insurance shall be provided to the City at least fifteen  
  (15) days prior to coverage renewals. 
 
 3.  If requested by the City, the contractor shall immediately furnish complete  
  copies of the Contractor’s insurance policies, forms and endorsements. 
 
 4.  For Commercial General Liability coverage the Contractor shall, at the  
  option of the City, provide an indication of the amount of claims payments  
  or reserves chargeable to the aggregate amount of liability coverage. If the 
  Commercial General Liability form of coverage includes an annual   
  aggregate limitation on the amount of insurance provided, a separate  
  project aggregate limit may be required by the City for the given contract. 
 
 5.  If the Contractor fails to obtain and maintain for the life of the Project the 
  insurance required hereby or to replace any such expired or canceled  
  policy, the City may obtain and maintain such insurance with such company 
  as it deems satisfactory. Any amounts expended by the City in payment of 
  premiums for such insurance shall be deducted by the City form the amount 
  due the Contractor for the work covered by the Contract. 
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E.  Policies of Insurance 
 
 1.  Except as otherwise provided in this Exhibit, all insurance policies shall be 
  issued by insurers licensed to do business in the State of Florida on an  
  admitted basis or which is an eligible surplus lines insurer in the State of  
  Florida, and any such insuring company is required to have a minimum  
  financial rating of (A-), in the latest edition of “Best’s Key Rating Guide”,  
  published by A. M. Best Co., Inc., or some similarly nationally recognized  
  rating authority, including Standard and Poors and Demotech. 
 
 2.  For Workers’ Compensation coverage only, self-insurance programs are 
  acceptable with a minimum A- rated reinsurance carrier; written   
  confirmation is required. 
 
 3. All policies of insurance or certificates thereof referred to in this Exhibit shall 
  be deposited with the City Clerk. 
 
 4.  The City shall be named an Additional Insured on General Liability including 
  products and completed operations and Automobile Liability policies of  
  insurance and certificates thereof. 
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City of Ormond Beach 
Request for Proposals (RFP) 

UTILITIES MOTOR AND PUMP REPAIR SERVICES 
(RFP No. 2025-40) 

 
VERIFICATION OF EMPLOYMENT STATUS USING E-VERIFY SYSTEM 

 

1. Undersigned firm warrants it IS currently registered with the U.S. Department of Homeland Security’s 
E-Verify system, and is compliant with the requirements of Sections 448.09 and 448.095, Florida 
Statutes.   
 

2. Undersigned firm warrants it has not had any contracts terminated as a result of violations of  
Sections 448.09 or 448.095, Florida Statutes, that prohibit it from contracting with a public agency. 

 
3. Undersigned firm warrants that if it enters into an agreement with a subcontractor, an express 

provision shall be included in all of its subcontracts requiring subcontractors, who perform work or 
provide services pursuant to the contract, to use the E-Verify system to verify employment eligibility 
of all new employees hired by the subcontractor during the contract term.   

 
4. Undersigned firm understands that any subcontractor must provide the contractor with an affidavit 

stating that the subcontractor does not employ, contract with, or subcontract with an unauthorized 
alien, and the contractor understands it shall maintain any such affidavits for the duration of the 
contract, and the contract with the subcontractor must be immediately terminated if the City has a 
good faith belief that the subcontractor knowingly violated Section 448.09 (1), Florida Statutes.  

 
5. Undersigned firm understands that in the event the City has a good faith belief that the contractor 

has knowingly violated Section 448.09 (1), Florida Statutes, the City shall terminate the contract, and 
the contractor may not be awarded a public contract for a period of at least one (1) year after the 
date of termination. The contractor may be held liable for any additional costs incurred by the City as 
a result of termination of the contract. 

 
______________________________ 
COMPANY NAME 
______________________________ 

        AUTHORIZED SIGNATURE 
        ______________________________ 
        NAME 
        ____________________________ 
        TITLE 
        ____________________________ 
        DATE 
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City of Ormond Beach 
Request for Proposals (RFP) 

UTILITIES MOTOR AND PUMP REPAIR SERVICES 
(RFP No. 2025-40) 

 
RFP RESPONSE FORM 

 
THIS RESPONSE IS SUBMITTED TO: 

     Purchasing Coordinator 
                                City of Ormond Beach 
        22 S. Beach Street 
        Ormond Beach, Florida  32174  
 

The undersigned SUBMITTER proposes and agrees, if this Submittal is accepted, to 
enter into a Contract with the CITY that reflects the items of this Request for Proposal 
(RFP) and to provide all services, as specified or indicated in the RFP Documents, in full 
accordance with the terms and conditions set forth in therein.  

 
SUBMITTER accepts all of the terms and conditions of the General Conditions.  
SUBMITTER will sign the Contract) and submit the Contract security (when applicable) 
and other documents required by the Contract Documents within ten (10) days after 
the date of CITY’s Notice of Award.  

 
In submitting this information, SUBMITTER represents, as more fully set forth in the 
Agreement, that:  

 
SUBMITTER has examined copies of all the RFP Documents and of the following 
Addenda: 

 
  Addendum Date     Addendum Number 
  _____________     ________________ 
  _____________     ________________ 
  _____________     ________________ 
 

Receipt of all of which is hereby acknowledged.  
 
This Submittal is genuine and not made in the interest of or on behalf of any 
undisclosed person, firm or corporation and is not submitted in conformity with any 
agreement or rules of any group, association, organization or corporation; 
SUBMITTER has not directly or indirectly induced or solicited any other Submitter to 
submit a false or sham Submittal; SUBMITTER has not solicited or induced any 
person, firm or a corporation to refrain from bidding; and SUBMITTER has not sought 
by collusion to obtain for himself any advantage over any other Bidder or over the 
CITY. 
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THIS RESPONSE IS SUBMITTED BY: 
 
COMPANY NAME:             
VENDOR/CONTRACTOR LICENSE NUMBER:         
ADDRESS:             
          
 ____________ 
              
 
PHONE NO.:            FAX NO.:       
 
SUBMITTER’S NAME:           
      (Typed or Printed in Ink) 
TITLE:             
 
 
AUTHORIZED SIGNATURE:  I,          
hereby 
      (Original signature required in each document) 
 
declare that I have read and fully understand the RFP Documents and, including the 
General Conditions and the Scope of Work, and that I am duly authorized to sign and 
submit this Submittal. 
 
The CITY reserves the right to reject any and all Submittals, to waive informalities, and 
to accept any Submittal or parts thereof as the CITY, in its sole discretion, determines to 
be in the best interest of the CITY.   
 
PROPOSER: PLEASE ENSURE THAT YOU HAVE SIGNED THE RFP RESPONSE 
FORM OF THIS REQUEST FOR PROPOSAL. OMISSION OF A SIGNATURE ON THAT 
PAGE MAY RESULT IN REJECTION OF YOUR PROPOSAL. 
  



Page 28 of 31 

THIS PAGE MUST BE COMPLETED AND RETURNED WITH YOUR PROPOSAL  
  

City of Ormond Beach  
CONFLICT, NON-CONFLICT OF INTEREST STATEMENT 

LITIGATION STATEMENT  
  
1.  
[  ] To the best of our knowledge, the undersigned firm has no potential conflicts of 

interest due to any other clients or contracts for this project.  
  
[  ] The undersigned firm, by attachment to this form, submits information which may 

be a potential conflict of interest due to other clients or contracts for this project.  
  
  
2.  
[  ]  The undersigned firm has had no litigation on any project in the last five (5) years.  
  
[  ] The undersigned firm, by attachment to this form, submits a summary and disposition 

of individual cases of litigation during the past five (5) years.  
  
  
  
                           
COMPANY NAME  
 
                           
AUTHORIZED SIGNATURE  
  
                           
SIGNER’S NAME (PRINT OR TYPE)  
  
                           
TITLE  
                           
DATE  
    
 

THIS PAGE MUST BE COMPLETED AND RETURNED WITH YOUR PROPOSAL  
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City of Ormond Beach 
Request for Proposals (RFP) 

UTILITIES MOTOR AND PUMP REPAIR SERVICES 
(RFP No. 2025-40) 

CITY OF ORMOND BEACH, FLORIDA 
DRUG-FREE WORKPLACE CERTIFICATION 

 
IDENTICAL OR “TIE” SUBMITTALS:  Preference shall be given to businesses with 
drug-free workplace programs.  Whenever two or more proposals which are equal in 
respect to price, quality, and service are received by the State or by any political 
subdivision for the procurement of commodities or contractual services, a bid received 
from a business that certifies that it has implemented a drug-free workplace program 
shall be given preference in the award process.  Established procedures for processing 
tie bids will be followed if none of the tied vendors have a drug-free workplace program.  
In order to have a drug-free workplace program, a business shall: 
 
1) Publish a statement notifying employees that the unlawful manufacture, distribution, 

dispensing, possession, or use of a controlled substance is prohibited in the workplace 
and specifying the actions that will be taken against employees for violations of such 
prohibition. 

2) Inform employees about the dangers of drug abuse in the workplace, the business’s 
policy of maintaining a drug-free workplace, any available drug counseling, 
rehabilitation, and employee assistance programs, and the penalties that may be 
imposed upon employees for drug abuse violation. 

3) Give each employee that engages in providing the commodities or contractual services 
that are under bid a copy of the statement specified in subsection (1). 

4) In the statement specified in subsection (1), notify the employees that, as a condition 
of working on the commodities or contractual services that are under bid, the 
employee will abide by the terms of the statement and will notify the employer of any 
conviction of, or plea of guilty or nolo contendere to, any violation of Chapter 893 or 
of any controlled substance law of the United States or any state, for a violation 
occurring in the workplace no later than five (5 ) calendar days after such conviction. 

5) Impose sanctions on, or require the satisfactory participation in a drug abuse 
assistance or rehabilitation program if such is available in the employee’s community, 
by any employee who is so convicted. 

6) Make a good faith effort to continue to maintain a drug-free workplace through 
implementation of this section. 

 
          
  Company Name 
           
  Authorized Signature 
          
  Print Name  
          
  Title 
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AFFIDAVIT OF COMPLIANCE WITH SECTION 287.138, FLORIDA STATUTES  

AFFIDAVIT OF COMPLIANCE WITH SECTION 287.138, FLORIDA STATUTES 
CONTRACTING WITH FOREIGN ENTITIES OF CONCERN  

The undersigned (“Affiant”), on behalf of the entity listed below (“Entity”), hereby attests under penalty 
of perjury as follows:  

1. Affiant is the ________________________________ of ___________________________________________________ 
                       (Title)                                  (Business Name)  

  which does business in the State of Florida, hereinafter called the “Entity”.  
2. Entity is not owned by the government of a foreign country of concern, as defined in 
 Section  287.138 (1) (c), Florida Statutes. 
3. The government of a foreign country of concern does not have a controlling interest in 
 Entity, as defined in Section 287.138 (1)(a), Florida Statutes. 
4. Entity is not organized under the laws of, and does not have a principal place of business 
 in, a foreign country of concern. 
5. Entity is not owned or controlled by the government of a foreign country of concern. 
6. For purposes of this affidavit, a foreign country of concern means the People’s Republic 
 of China, the Russian Federation, the Islamic Republic of Iran, the Democratic People’s 
 Republic of Korea, the Republic of Cuba, the Venezuelan regime of Nicolas Maduro, or the 
 Syrian Arab Republic, including  any agency of or any other entity of significant control of 
 such foreign country of concern, as defined in Section 287.138(1)(c), Florida Statutes. 

The undersigned is authorized to execute this affidavit on behalf of the Entity.  

Date: ______________________, 20____  Signed: ____________________________________________________  

Entity: ____________________________________  Name: _____________________________________________  

Title: _______________________________________________________________________  

STATE OF: ___________________________  COUNTY OF: ___________________________  

The foregoing instrument was acknowledged before me by means of ☐physical presence or ☐online 

notarization, this_________ day of_______________________,20______, 

by________________________________________________ and who: ☐ Is personally known to me; or 

☐ has produced ________________________________________ as identification.  

_________________________________________________________________  
Notary Public, State of Florida at Large:    (seal)  
Printed Name/Seal of Notary, Commission and Expiration Date:  

My commission expires: _________________________________________  
 
 
 

This document must be completed and returned with your Submittal  
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HUMAN TRAFFICKING AFFIDAVIT  
 (SECTION 787.06, FLORIDA STATUTES)  

 
STATE OF FLORIDA  § 
    § 
COUNTY OF VOLUSIA § 
 
The undersigned (“Affiant”), on behalf of the entity listed below (“Entity”), after being duly 
sworn, hereby attests as follows: 
 
1. My name is ______________________________. I am over the age of Twenty-one years old. I am 

the _______________________ of___________________________________, a non- governmental entity 
which does  

 (Title)    (Business Name) 
 business in the State of Florida, hereinafter called the “Entity.” 

2. I have personal knowledge of each and every statement of fact contained herein, and 
each and every statement of fact is true and correct. 

3. Entity does not use coercion, as defined in Section 787.06, Florida Statutes, for labor or 
services. 

4. The undersigned is an officer or representative of the entity and is authorized to 
execute this affidavit on behalf of the Entity. 

5. Under penalties of perjury, I declare that I have read the foregoing Human Trafficking 
Affidavit and that the facts stated herein are true. 

 
Further Affiant sayeth not. 
 
Date:  _______________________, 20____  Signed: ___________________________________________ 
     Print Name: ______________________________________ 
     Title: ________________________________________________________ 
 
 
SUBSCRIBED AND SWORN before me by means of [__] physical presence or [__] online 
notarization on the _____ day of _____________, 20___ by ___________________________ as 
_________________ on behalf of _______________________________________ who is personally known to 
me or who has produced ______________________________ as identification.  
 
(Notary Seal)      
_____________________________________ 
      Notary Public, State of ______________________ 
       Printed name, commission and expiration of commission term 
 

This document must be completed and returned with your Submittal  
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