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Presentation

Neighborhood Development Services Department



Code Enforcement 
Division

MEET OUR STAFF



Manager:
Carol Kozabo



Administrative Staff

•Lien Specialist

•Trysta



Development 
Tech. 1

Terri

•Administrative
Staff



CE Inspectors

•Tom

• Jeff

•Kevin

•Henley



CE 
Inspectors 

Zones
(5)



Arborists

•George

•Dave



New 
Identification
All Inspectors Now Have 
Badges



New Lettering on all CE 
Vehicles

• CODE ENFORCEMENT



Notice Of 
Violation and 

Order to 
Correct

Serves notice and Due Process



Page 2
Liens and 

Fines



Courtesy Notice

• Hand written, left at the 
property

• Replaces letter, 5 days to 
make correction

• Time frame can be extended

• Re-inspection.. if not in 
compliance then letter is 
generated             



Courtesy Notice 
(back)

• Provides remedy to 
customer to achieve 
compliance.

• Area for inspectors to add 
notes or special instructions to 
citizens

• Re-inspection date

• Name and telephone # of 
individual Inspector



Thank You Card

• Issued when the 
property is re-
inspected and found 
to be in compliance, 
after the initial 
Courtesy Notice



Parking Reference
Guide….

• In office

• In Trucks

• Extras for the public in 
office

• CE Inspector



Stop Work Order
Red Card

• Uses: Unpermitted Work

• Illegal Land Clear

• Shut Down a

• Construction Site



UNSAFE 

• LIFE SAFETY ISSUES

• ELECTRIC

• PLUMBING

• STRUCTURAL

• FIRE



TRESPASSING

Building Official and NPPD

Work Together to Keep 

Nuisance Properties Secure

• Drug Houses

• Abandoned properties



Board Up Buildings

• Usually reported by NPPD

• Nuisance

• Drugs

• Safeguard the property

• Written notice must be given 
before Board Up commences

• Contract with local contractor to 
secure all entry points, all doors and 
windows to prevent entry

• Property owner is  responsible for 
all costs incurred through liens.



Board Up



Board Up



Board Up



Squatters

• Living on land that  
they do not own

• No water

• No electricity

• Unsafe/Unsanitary



Squatters

• Debris



Squatters

• Debris



Squatters

• Parked in City right of Way

• No tags

• Debris



Squatters

• Debris on Roadway

• Debris on City right of Way

• Unlicensed Trailer on    
Roadway



QUESTIONS ?


