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Please indicate:   ____Visa Purchase            ____Purchase Order 

 
 

____Single Purchase     ____Blanket Purchase      ____Change Order      ____Amendment 
    (For current FY)                   (Ongoing purchases for current FY)  

            
 
DEPARTMENT/DIVISION: _______________________________ NAME OF REQUESTOR:  ______________________ 
 
If Applicable:  COMMISSION MEETING DATE: _______________ AGENDA ITEM NUMBER: ____________________ 

            
Section 2-407 of the City of North Port Procurement Code states a Sole/Single source purchase is defined as a non-competitive 
purchase of supplies, equipment and contractual services that is either: the only item that will produce the desired results; or is 
available from only one source of supply who possesses the unique and singularly available capability to meet the requirement of 
the solicitation (such as technical qualifications, ability to deliver at a particular time, or services from a public utility).  Sole Source 
services must be available only from vendors (firms or individuals) who are uniquely qualified to perform such services.  All 
Sole/Single source requests will be posted on DemandStar & the City’s Purchasing site for seven (7) calendar days. 

A. Please describe all products and/or services to be procured under this exemption: 
(If additional space is needed, please attach a separate memo) 
 
 
 
 
 

B. Briefly explain why it is in the best interest of the City to exempt this procurement from competition:  
(If additional space is needed, please attached separate memo) 
 
 
 
 
 
 
 
 
 

C. What steps were taken to verify that these goods and/or services are not available elsewhere? 
Other brands/manufacturers were examined (please list name and phone numbers, and explain why they are not 
suitable for use by the City – attach additional pages as necessary, do not leave blank):  
 
 
 
 
 
 
 

✔

CMO/IT Vicki Edwards

11/14/2023 23-1530

Granicus Video/Podcast Services, Legistar, and live streaming services.

Granicus is a full service provider for the A/V needs of the Commission meetings as well as 
for the agenda products we use.

NA

✔
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Other vendors were contacted (please list names and phone numbers, and explain why those contacted 
would not meet the needs of the City – attach additional pages as necessary, do not leave blank): 
 
 
 
 
 
 
 
 

D. Attach documentation from the manufacturer certifying the vendor selected is the only 
distributor/dealer/contractor for the products or services in question and/or holds the production, unique 
capability, copyrights, trademark, and/or patent to the item, and check the following applicable 
statements: 

 
____Patent, copyright or unique design restrictions (Sole Source) *Attach verification from Manufacturer* 

 
____Proprietary rights in technical data and/or product formulations (e.g. cleaning compounds, lubricating 
oils, paint, etc.), which can only be determined through extensive laboratory analysis and examination (Sole 
Source) *Must attach verification from Manufacturer* 
 
____Only producer, such as utility supplier or construction material supplier, that will meet the specialized 
needs of the department or perform the intended function (Sole Source) * Must attach verification from 
Manufacturer* 
 
____Direct replacement parts, equipment or supplies that must be compatible with original equipment 
already installed but available only from the original equipment manufacturer.  Most manufacturers have 
more than one dealer or distributor for their products.  When this is the case, competition between dealers 
and/or distributors may be possible, eliminating the “sole or single source” restriction (Single Source) * Must 
attach verification from Manufacturer* 
 
____When tests and/or demonstrations of equipment, supplies, part, etc. under actual operating conditions 
reveal superior quality, performance, design or other characteristics in a brand product(s), which is available 
from only one source.  Testing must be performed as often as practical (Single Source) * Must attach 
verification from Manufacturer* 
 
____Purchases for a brand product are to be made from one selected supplier, even though there are other 
suppliers that provide similar products. Options, such as pricing, availability, servicing, have been vetted and 
a supplier has been chosen that best meets the City’s needs (Single Source). *Must attach 
backup/supporting documentation to this form. 
 
____Maintenance, repair services or warranty which require specialized test equipment, procedures, and 
technical expertise available only from the original equipment manufacturer or authorized/licensed 
dealer/field service representative (Single Source) * Must attach verification from Manufacturer* 
 

NA

✔
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____The part(s)/equipment are required to permit standardization and operating efficiencies within the 
organization and the parts and equipment are only available thorough a sole or single source. If competition 
is available, the parts and equipment must be competed. (Standardization) *Must attach justification to this 
form. For brand-specific items, quotes should still be obtained* 

____Other:  None or some of the above apply.  *Detailed explanation and justification for this sole/single 
source request must be provided below.  Attach additional pages as necessary* 

E. Vendor Information

Vendor Name: __________________________________________ Vendor Number: ____________________

Address: _________________________________________________________________________________

Contact: ___________________ Phone: ____________________ Email: _______________________________

PURCHASE DETAILS 

 (For Purchasing Division) 

Verified By:  __________________   Date Posted:  __________________________ 

Sole/Single Source Number:  _____________ Eff. Date:____________    Exp. Date:____________ 

Vendor Tracking:              

____Check if Vendor Documents Current 

YTD Dept Exp. (Inclusive):            $__________________________________ 

To be completed by Purchasing: 

YTD City Wide Exp. (Inclusive):   $__________________________________ 

Granicus 4995
PO Box 49335 San Jose, CA 95161-93
Bill Marshall 202-559-3037 bill.marshall@granicus.com

✔

106,580.53
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         Please provide the amount of the purchase for this product or service: $ _____________________________     
 
Account # _________________________________ Project # ____________________ Subtotal $ _______________ 

Account # _________________________________ Project # ____________________ Subtotal $ _______________ 

Account # _________________________________ Project # ____________________ Subtotal $ _______________ 

Account # _________________________________ Project # ____________________ Subtotal $ _______________ 

Line 
Item No. Description Unit of  

Measure Quantity Unit Price Extended Price 

 
     

 
     

 
     

 
     

 
     

 
     

 
     

 Shipping (FOB Destination) 
  
  
  

 
 

    
Total  

*Attach Additional Pages if Necessary* 
 
 
I approve the Sole/Single Source/Standardization procurement(s) as requested herein: 
 
Requesting Department Director:        Date:     

 
Budget Administrator:        Date:    
 
Purchasing:         Date:    

 
Finance Director (If applicable):       Date:     
 
Assistant City Manager (If applicable):      Date:    

 
City Manager (If applicable):        Date:     

 
 

66,956.30

001-0710-516-46-01 50,748.41
001-0710-516-54-00 16,207.89

1 Annual Maintenance $$ 50,748.41 1 50,748.41

2 Annual Subscription $$ 16,207.89 1 16,207.89

66,956.30

10/19/23
Digitally signed by Aaron Bourquin
DN: DC=northport, DC=city, OU=Departments, OU=IT, CN=Aaron 
Bourquin
Reason: I am the author of this document
Location: 
Date: 2023.10.19 14:46:37-04'00'
Foxit PDF Editor Version: 12.0.0

Aaron Bourquin

Lisa Herrmann Digitally signed by Lisa Herrmann 
Date: 2023.10.25 14:26:29 -04'00'

Ginny Duyn Digitally signed by Ginny Duyn 
Date: 2023.10.25 16:41:01 -04'00'

Kimberly Williams Digitally signed by Kimberly Williams 
Date: 2023.10.26 09:56:20 -04'00'

Juliana B. Bellia Digitally signed by Juliana B. Bellia 
Date: 2023.10.26 11:01:30 -04'00'

Print Form Clear All Fields



THIS IS NOT AN INVOICE Order Form
Prepared for
North Port, FL

Order #: Q-288151
Prepared: 27 Sep 2023

Page 1 of 8

ORDER DETAILS
Prepared By:
Phone:
Email:
Order #:
Prepared On:
Expires On:

Korgbae Freeman

korgbae.freeman@granicus.com 
Q-288151
27 Sep 2023
15 Oct. 2023

Currency: USD
Payment Terms: Net 30 (Payments for subscriptions are due at the beginning of the period of 

performance.)

Period of Performance: 10/01/2023 - 09/30/2024

ORDER TERMS
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PRICING SUMMARY
The pricing and terms within this Proposal are specific to the products and volumes contained within this
Proposal.

Renewing Subscription Fees

Solution Billing 
Frequency Quantity/Unit Annual Fee

Granicus Remote Administration Annual 1 Each $1,800.88

eComment Annual 1 Each $2,404.29

Boards and Commissions Annual 1 Each $7,864.78

Upgrade to SDI 720p Streaming Annual 2 Each $3,601.74

Podcasting Annual 1 Each $1,848.22

Template - Hierarchical Style View Page Annual 1 Each $492.91

Granicus Encoding Appliance Software 
(GT) Annual 2 Each $3,601.74

Meeting Efficiency Suite Annual 1 Each $9,794.44

Granicus Encoding Appliance Software Annual 1 Each $3,601.88

Government Transparency Managed 
Services Hardware (GT) Annual 1 Each $4,952.60

Legistar Annual 1 Each $16,207.89

Open Platform Suite Annual 1 Each $990.49

Government Transparency Suite Annual 1 Each $9,794.44

Open Platform Suite Annual 1 Each $0.00
SUBTOTAL: $66,956.30
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FUTURE YEAR PRICING

Period of Performance
Solution(s)

01 Oct 2024 - 30 Sep 2025 01 Oct 2025 - 30 Sep 2026

Granicus Remote Administration $1,926.94 $2,061.83

eComment $2,572.59 $2,752.67

Boards and Commissions $8,415.31 $9,004.39

Upgrade to SDI 720p Streaming $3,853.86 $4,123.63

Podcasting $1,977.60 $2,116.03

Template - Hierarchical Style View Page $527.41 $564.33

Granicus Encoding Appliance Software (GT) $3,853.86 $4,123.63

Meeting Efficiency Suite $10,480.05 $11,213.65

Granicus Encoding Appliance Software $3,854.01 $4,123.79

Government Transparency Managed Services 
Hardware (GT) $5,299.28 $5,670.23

Legistar $17,342.44 $18,556.41

Open Platform Suite $1,059.82 $1,134.01

Government Transparency Suite $10,480.05 $11,213.65

Open Platform Suite $0.00 $0.00

SUBTOTAL: $71,643.22 $76,658.25
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PRODUCT DESCRIPTIONS

Solution Description

eComment eComment reduces staff time by providing the ability to effortlessly collect 
and manage citizen input on agenda items. Citizens are allowed to either 
submit comments in regards to items or sign up to speak before a 
scheduled meeting.

Boards and Commissions Boards and Commissions is a Software-as-a-Service (SaaS) solution that 
enables government organizations to simplify the citizen application and 
appointment to boards process of the clerk’s office. Boards and 
Commissions includes:

• Unlimited user accounts

• Unlimited boards, commissions, committees, and subcommittees

• Unlimited storage of citizen applications

• Access to up to one (1) Boards and Commissions site

• Access to customizable, embeddable iFrame websites for 
displaying information to citizens

• Access to a customizable online citizen application form including 
board-specific questions

• Customizable forms for board details, appointment details, and 
internal tracking details

• Pre-designed document PDFs for applications, board details and 
rosters, and vacancy reports

• Downloadable spreadsheets for easy reporting

Optional custom templates for document or report generation may also 
be purchased for an additional fee.

Upgrade to SDI 720p Streaming Upgrade to SDI 720p Streaming (requires Digital encoder and HD feed)

Podcasting podcasting

Granicus Encoding Appliance 
Software (GT)

Granicus Encoding Appliance Software (GT) This includes the LiveManager 
Software solution where webcasts are started/stopped, agendas 
amended and indexed, votes and attendance recorded, and minutes 
created.
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Solution Description

Meeting Efficiency Suite Meeting Efficiency is a hybrid Software-as-a-Service (SaaS) and Hardware-
as-a-Service (HaaS) solution that enables government organizations to 
simplify the in-meeting management and post-meeting minutes creation 
processes of the clerk’s office. By leveraging this solution, the client will be 
able to streamline meeting data capture and minutes production, 
reducing staff efforts and decreasing time to get minutes published. During 
a meeting, use LiveManager to record roll calls, motions, votes, notes, and 
speakers, all indexed with video. Use the index points to quickly edit 
minutes, templates to format in Microsoft Word, and publish online with the 
click of a button. Meeting Efficiency includes:

• Unlimited user accounts

• Unlimited meeting bodies

• Unlimited storage of minutes documents

• Access to the LiveManager software application for recording 
information during meetings

• Access to the Word Add-in software component for minutes 
formatting in MS Word if desired

• Up to one (1) MS Word minutes template (additional templates can 
be purchased if needed)

Government Transparency 
Managed Services Hardware 
(GT)

The managed equipment solution offers an encoding appliance that is 
fully managed and maintained by Granicus.

Legistar Legistar is a Software-as-a-Service (SaaS) solution that enables government 
organizations to automate the entire legislative process of the clerk’s 
office. Clerks can leverage Legistar to easily manage the entire legislative 
process from drafting files, through assignment to various departments, to 
final approval. Legistar includes:

• Unlimited user accounts

• Unlimited meeting bodies and meeting types

• Unlimited data storage and retention

• Up to one (1) Legistar database

• Up to one (1) InSite web portal

Open Platform Suite Open Platform is access to MediaManager, upload of archives, ability to 
post agendas/documents, and index of archives. These are able to be 
published and accessible through a searchable viewpage.
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Solution Description

Government Transparency 
Suite

Government Transparency are the live in-meeting functions. Streaming of 
an event, pushing of documents, and indexing of events.

Open Platform Suite Open Platform is access to MediaManager, upload of archives, ability to 
post agendas/documents, and index of archives. These are able to be 
published and accessible through a searchable viewpage.
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TERMS & CONDITIONS
• The terms and conditions of the attached Master Subscription Agreement and Professional Service Agreement 

are incorporated herein by reference.

• If submitting a Purchase Order, please include the following language: The pricing, terms and conditions of quote

Q-288151 dated 27 Sep 2023 are incorporated into this Purchase Order by reference and shall take precedence 

over any terms and conditions included in this Purchase Order.

• This quote is exclusive of applicable state, local, and federal taxes, which, if any, will be included in the invoice. It 

is the responsibility of North Port, FL to provide applicable exemption certificate(s).

• Any lapse in payment may result in suspension of service and will require the payment of a setup fee to reinstate 

the subscription.



Order Form
North Port, FL

Order #: Q-288151
Prepared: 27 Sep 2023

Page 8 of 8

BILLING INFORMATION
Billing Contact: Purchase Order 

Required?
[     ] - No
[     ] - Yes

Billing Address: PO Number:
If PO required

Billing Email: Billing Phone:

If submitting a Purchase Order, please include the following language: 
The pricing, terms, and conditions of quote Q-288151 dated 27 Sep 2023 are incorporated into this Purchase 
Order by reference and shall take precedence over any terms and conditions included in this Purchase Order.

AGREEMENT AND ACCEPTANCE
By signing this document, the undersigned certifies they have authority to enter the agreement. The 
undersigned also understands the services and terms.

North Port, FL
Signature:

\s1\

Name:
\n1\

Title:
\t1\

Date:
\d1\

A. Jerome Fletcher II, ICMA-CM,MPA

City Manager



ATTEST 

_______________________________ 

Heather Faust, MMC 

City Clerk 

APPROVED AS TO FORM AND CORRECTNESS 

_______________________________ 

Amber L. Slayton, B.C.S. 

City Attorney 


