NS
ANA SAFETY SUPPLY
Quality. Safety. Service.

Fetio Ope Most Vadued Cuostomers and Fricnds.,

Fwand (o take ¢ moment o wH you about our compuny,

«  We are o Florida owned eompany bused in Jucksonville Flosida, We huve FuH service Florida locations in Jacksooville,
Mizmi and soon 1o be in Ceatral Florida,  We have more thun 200 yeurs of Law Enforcepenr and Equipment Safes

experience. ..
+  We are Master Distelbutors is mosC major product lines, We lnventory most everything you may need.
*  We have nimerous contracts, ecuntyleity/state, vou ean purchase I,

»  We have fully staffed Techoical Services section st cach of vur locations, Our Teehnical Services division is fuily mobile
s can instalf cquipment at yoor location or curs, We have BEVT Certified stall that can answer most of yoor (uestions.

Qur Qutside Sules StafT is wiequalled in this industry, We carrently bave fve (3) owrside salos persons that can respond

-
to your every ficed, M by don’t have the asswer, they will ged it for you by day's end,

*  Dur Costomwr Servive seciion is also unceualled o this industry, We have Tufly (rained staff at gach location (o assist
you o your decision making and Wy mswer atry yuestion/concern you way have, They are more (han huppy (o Furnish
you with noy specilicniions you my reguire for your perchising decisions.

s We now have u section that tracks orders from the manufacturers wnd makes sure of the eartiest possibie deliveries to you
and us.

+  Our Management Teant are nuies you will recopaize, They aee very established in this induséry and cary the reputation

of muking sure the customer is always happy.

Eliminate the expensive time consuming bidding processes, Available (o you is the City of Tullahassee Contruct, #489. This has
Mmost everyibing you nuty veed, even the instalkitions. Take Gme to review this Hst and give us a calf. We will be more than
happy to work with you sny wiry you heed us 0. Just phone sl Jocation closest to you and schechule a time Tor an Outside Sales

Person w siop by and speuk with you...

Respectinily,

HC Purgear

JC Puryear

Viee President Sales and Marketing




CITY OF

(ALLAHASSEE

January 3, 2012

Mir. JJ Etheridge

Darina Safety Supply, Inc.
4747 San Juar Avenue
Jacksonville, Florida 32210

Re: Contract No. 1488

Dear Mr. Etheridge:

This letter shall sorve ag the City's formal nofice of intent fo extend the above
referenced contract from January 1, 2012 to Decemnber 31, 2017 as atated in reference

confract.

Plsase provide a current Inglirance Cerfificate fo covek the extensian periad. 1t may be
faxad to ma at 850-801-0467, The City tooks furward fo confinuing fts excellent working

relationship with your finm,
Should you have any questions please fael frea fo contact me at (850) 861-8280.

faQ_Mﬂ

athy Davis
Manager for Procurement Services

Hineeraly,

Chiva
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ANA SAFETY SUPPLY

Quality. Safety. Service.

Save Time and Money. Take advantage
of the Taflahassee Contract for the next
TEN (10) years. Tag onto the confract and
save that valuable bidding process.

Dana Safety Supply,

Locally OWNED..,

Percentage off Current Manufacturer Published Retail Price

Lists:

WHELEN \ 46.5% (SHIPPING INCLUDED)
HAVIS SHIELDS ) 42.0% {PLUS SHIPPING COSTS)
SETINA .35.9% {PLUS SHIPPING COSTS)
PRO-GARD 35.0% (PLUS SHIPPING COSTS)
PATRIOT 35.0% (PLUS SHIFPING COSTS)
GO-RHIND 30,0% (PLUS SHIPPING COSTS)

ABLE 2/SHO-ME

35.0% (SHIPPING INCLUDED)

GAMBER JOHNSON 32.0% (PLUS SHIPPING COSTS)
BIG SKY 25.0% (PLUS SHIPPING COSTS)
STREAMLIGHT 30.0% (SHIPPING INCLUDED)
MAGLITE 30.0% (SHIPPING INCLUDED)
EDISON 25.0% (SHIPPING INCLUDED)
UNITY 20.09% {PLUS SHIPPING COSTS)
1CoP ~ 00,0% (ADDITIONAL QUANTITY
DISCOUNTS WILL APPLY)
SOUND OFF 35.0% (SHIPPING INCLUDED)
DSS PRODUCTS 45.0% (SHIPPING INCLUDED)

CURRENT MANUFACTURER RETAIL PRICE LISTS WILL BE

FURNISHED UPON REQUEST,




CONTRACT
No. L1484

THIS CONTRACT Is executed this [h day of Prpsed 2007, by and between
. the CITY OF TALLAHASSEE, a Florida municipal corporation, hereinafter called the
"City" and DANA SAFETY SUPPLY, INC. hereinafter callad the "Contractor”,

WITNESSETH

WHEREAS, the City issued RFP No. 0233.06-BM-TC (such document and all addenda
thereto, if any, belng hereafter referred to as "RFP") seeking proposals for furnishing of
cerain fight systems and components; afler market vehicle accessories, and law
enforcement/emergency vehicle equipment (Vehicle Accessories”); and,

WHEREAS, the Contractor submitted a certain proposal dated Oétcber 8, 2006
{("Proposal") in response to that RFF; and,

WHEREAS, the City and the Contractor desire to snter into a contract for the
purchase and installation of Vehicle Accessories, as more particularly set forth in this
{ontract;

NOW, THEREFORE, in consideration of the mutual promises and covenants,
obligations, and tarms hereinafter set forth, and other goed and valuable considerations,
the receipt and sufficiency of which are hareby acknowledged, Ciy and Contractor
hereby agree as follows:

SECTION 1.0 PURCHASE AND INSTALLATION OF VEHICLE ACCESSOR!ES.-

1.1 Contractor shall provide and install Vehicle Accessories as may be ordered
from time to time by the City. All Vehicle Accessories shall he priced, designed,
constructed, equipped, and instafled in accordance with the specifications sef
forth in the Proposal and appilcable Change Orders exacuted by the parties
unless otherwise stated in fthis Contract  All ‘Vehicle Accessaries and
installations shall conform and comply with all applicable federal, state, and local -
laws, statutes, ordinances, and reguiations,

1.1.1 The Gontractor and the City Fleet Management Division shall schedule the
following two maetings with respect to each order received from the Gity:

0 A pre-production meeting to completely review the specifications of
the Vehicle Accessories and installation mior to commencing
assembly or production of each order. The Contractor shall be
represented by qualifiad techniclansfengineers to properly facilitate
the design and construction requirements, This meeting can be
held at Flest, by phone or at the installation facilities as diregted hy

Contract
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ALLAHASSEE

April 10, 2007

Vendor: Dana Safety Supply, Ine.
4737 San Juan Avenue
Jaqksonviile, FL 32210

Contract documents have now been exacuted by all partios and we are

. enclosing a copy fot your files.

Project: F‘urc:hése & Instaliation of Vehicle Accessorles
RFP No. 0233-06-BM-TG
Cantract No, 1483

if you have any questions, please contact Helen Jackson of our office at
(850-891-8127)

LI JOHN R, MARKS, T MARIC MUSTIAN ANDREW [, GILLUM ALEAN 3 KATZ 1IERRH: LIGHTSEY
v adlane Street binyar . Mayor Pro Tem Cimuiiong Comanssioner Comissiones
o, L P BT 3E
1000 AMITA . THOMPSON JABLES TE ENGUSH GARY 1IERANDON SAM ML KeCALL i
- fpov e 5 Gty Meuiger Cily Attoymey -y Treasnrer-Clerk City Aoy




the Superintendent of Fleet Management for the City of
Tallahassee.

(i) A final review and inspection shall be at the Fleet Management
faciliies, 400 Dupree Street when the City vehicle with installed
Velicle Accessories ("Completed Vehicle™) arrives and I8
considared by the Contractar to be complete. In addition to &
complete inspsctlon, City representatives  will conduct a full
performarice test of each Completed Vehicle and of all Integral
systems, The Contractor shail provide all technical infarmation and
reprosentative's) reasonably reguired to assist the City in these
inspections and shall make avallable to the City all reasonably
reguired third-party cerfifications. A techrictan shall be available to
complate any neaded repairs or to replace iems not meeting
specifications. At the option of the Gity, these repairs shall be
facilitated at elther the City Fleet Management Division facilities or
at the facilities of the Installation manufacturer. ‘

1,12 The Clty or the Contractor, at any time, may request changes in the
specifications or requirements related to a particular Vehicle
Arcessory or installation. No changes shall hecome effective until
roduced to writing and signed by duly authorized representatives of |
each party ("Change Order"), Al such Change Orders shall
include, ag a minimur, the following Information:

(i) The specific changes to be made (i.e. equipment instzilation,
equipment, squipment components, etc.);

(il Changes, if any, in the limg for delivery af the Gompleted
. Vehicle; and,

(i)  Changes in the price of the Vehicle Accmgsories  of
installation services, ’

1.2

[hetallatlon, Shauld the Cily require Vehicle Actessorles that cannot be provided
by or purchased from the Contractor, the Contractor, at the request of the City,
shall install such Vehicle Accessaories,

SECTION 20 PURCHASE OF PARTS.

2.1  The Contractor shafl provide such parts for all Vehicle Accessories installed
under this Contract as the City may order from time to time. The Contractor shall
provide original manufacturer part numbers. Al parts ordered by the City shall
be delivered FOB to the Clty Fleet Management Division within 24 hours from
placement of the arder. Delays in shipment beyond the reasonable control of the

Contract
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Contracter shall be subject to Section 10.10; provided, however, the Contractor,
in such event, shall promptly notify the City regarding the detalls of any such
delay so the City can make a final determination regarding responsibility.

2.2 The Contractor shall rmaintain, at City Fleet Management Division facflities, an
inventory of cerfain high voluma of use and Jong lead{ime parts for Vahicle
Accessories purchased by the Gily ("Consignment Parts"). Consignment Parts
shall remain the property of the Contractor until use by the Clty; however, the
City, unless otherwise provided herein, shall bear the risk of loss of all
Consignment Parte while in the custody of the City. The City, based on
infarmatlon provided by the Contractor, shall be responsible for monitoring the
shelf life and condition of all Gonsigament Parts. The Contractar, at its sost, shall
ensure that Consignment Parts that are used, are othetwise withdrawn from
stack, are determined to be obsolete, or are identified as being out of date or in
an unusable condifion are promptly replaced in inventory. This inventory of
Consignment Pazts will be aldited annually for reconaillation purposes. The City
agress fa allow the Contractor to use the Consignment Paris for other customer
applications 50 long as the Contractor promptly replaces such parts; however,
the Confractor shall limit the volume of these transactions such that, In the
opinion of the City, they do not cost the City additiona] inveniory maintenance
expendiltres.

SECTION 3.0 TERM,

The Term of this Contract shall be a period of five (5) years, commenacing un January 1,
2007 unless earlier terminated in accordance with the terms of this Contract, Such tern
may be extended for an additional five (5) year period, subject to mutual agreamant of
the partles.

SECTION 4.0. CONTRACT PRICING AND PAYMENT.

41 Priciag.

4,11 During the Term, the City shalf pay the Contractor for Vehicle Accrssories

- ordered by the City based upon the Gonfractar's current pricing at the time

a particular order Is placed, less the stated discount set forth in the

Proposal. The City shall pay the Contractor for installation of Vehicle

Accessories, whether purchased from the Contractor or provided by the

City, at the package prices or labor rates, as applicable, set forth In the

Proposal, which rates may be madifled from time 1o time by mutual
agreement as set forth in an amendment to this Contract.

4.1.2 Notwlihatanding Section 4.1,1 ahove, the prices offered to the City durlng
tha term of this Gontract shall be no greater than the lowest price offered

Contract
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4.2

hy the Contractot to any governmental customer. The Gity shall have the
fght to annually review and audit all Contractor confracts and sales
tecords fo verfy that the Contractar ia In compliance with this most
favored pricing requirement, # the Contractor is found not to be in
compliance, the City will notify the Contractor, in writing, of such fact, and

 the Cantractor, within 30 days of its receipt of such notice, shall pay to the
Clty the applicable price differential for all affected Vehicles purchased by
the Clty, plus inferest therean at the rate of six percent (6%), for the period
from the date of final acceptance of the affacted Vehicles through the date
of such notice from the City. :

4.1.3 A standard warranty package, as described and set forth in the Proposal,
is ingluded in the price of all Vehicle Accessories. -

Haymeni.

4.3.1 Al Vehicle Accessory prices shall be F.O.B. City of Tallahassee, Flest
Maragement Division, 400 Dupree Street, Tallahasses, Flarida

4.3.2 All proper invoices shall be pald by the City in accordance with the Florida
Prampt Payment Act, Section 218.70, Florida Statutes,

4.3.3 In addition to othar remedies available under this Contract, the City shall
have the right to deduct, offset against, or withhold from sums or
paymerts atherwise due the Contractor any sums or amounts which the
Contractor may owe to the Gity pursuant to provisions of this Contract, as
a result of breach or termination of this Contract, or otherwise.

SECTION 5.0 DELIVERY AND ACCEPTANGE

al

5.2

The Contractor shall deliver each Completed Vehicle in accordance with the
schedule set forth in the Proposal or such other time period as may be agresd by
the parties. The Contractor and the City agree that timely delivery by the
Cohftactor Is of the essence of thiz Contract, that the Chy will suffer damages in
the event the Contractor falls fo so peirform, and that such damages may he
difficult to precisely calculate or prove. As a result, the Contractor shall pay to
the City, as liquidated damages and not as a, penalty, the amount of $100 per
day, or portion thereof, for each day of delay in dalivery of each Completed
Vehicle by the City. Such liguidated damages shall be paid in addition fo any
other recourse that may be available to City In the event of such a breach.

The Contractor shall fully assemble, service, and adjust each Vehicle Accessory

prior to installation and dellvery, and the Contractor shall demonstrate, to the
satisfaction of the City, that each delivered Vehicle Accessory is in perfect
mechanical condition,

Contract
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5.4

Delivery of a Completed Vehicle to the City does not constitute aceeptance for
the purpose of payment or warranty start time. The City shall inspect and test
sach delivered Completed - Vehicle to determine whether it meets all
specifications and requirements set forth in this Cantract and within ten (10} days
following delivary, the Clty shall notify the Contractor, in wrlting, of either its final
‘weceptance of the Completed Vehicle and Accessory or the fallure of the
Completed Vehicie or Actessoty to meest certain specifications and requirements.
In the latter case, the Contractor, within ten (10) days following its receipt of
written notice from tha City, shall deliver to the City a detafled proposal and .
sehadule for corractive actlan, If the proposed carrective action is asceptable to
the Gity, the Cantractor will be given a written notice to proceed, and a naw
inspection, testing, and notice process shall commence upon completion of
cotrective action. If the propased carrective action or scheduls s not acceptable,

“or if approved corrective action is not timely completed, the City may refuse the

Completed Vehicle. Each vehicle dalivered or picked up by the Contractor for
installation - of Vehicle Accessorfes shall remain the responsibility of the
Contractor, and the Contractor shall bear all risk of loss with respect thereto, until
final acceptance of the Completed Vehicle by the Clty.

With each group of Vehicle Accessaties, the Contractor shall deliver 1o the GCity,
in an electronic farmat acceptable to the City thres (3) copies of the technlcal and
service manuals for such Vehicle Accessories.

SECTION 6.0 INDEMNIFICATION.

6.1

6.2

The Contractor shall indemnify and save harmless the City, its offlciale and
amployees, from all losses, damages, costs, expenses, llablity, claims, actions,
and judgments of any kind whatsorver, including reasonable attorney's fees and
costs of litigation, to the extent ariging out of or caused by any act or omission of
the Contractor, its subcontractors, or their respective employees, officers,
directors, or agents, in the performance under this Contract. The indemnification
obligation under this clause shafl not be limited in any way by any limitation on
the amount or type of damages, compensation or benefits payable by or for the
Contractor or asny subcontractor under any Workers' Compensation Act,
Disabllity Benefit Act, or other Employee Benefit Act. :

The Contragtor shall, at its sols expense, defand any claim, suit or proceeding

‘braught against the Gity, Its officlal or employees, to the extend such claim, suit

or proceeding is based on a claim that any Vehicle Accessorles furnished under
this Contract (collectively, “Infringing Work") constitutes Infringement of any
registared patent of the Unlted States of America or county of manufacture;
provided that City shall give the Contractor prompt wrftten notice of any such
clalm, suit or procesding and shall give the Contractor authority, information and
assistance in a timely manner for the defense of the same. The Contractor shall

Conifract
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indemnify and hold the Clty, its officials or employees, harmless from and against
all costs and damages awarded, and all attorney's fees incurred or awarded, in
any sult or proceeding so defended. The Contractor will not be responsible for
any settletnent or proceeding made without its prior written approval. in case
said Infringing Work [s held to constitute an infriingement and the use of said
Infringing Work is enjoined, the Contractor shall, at {ls own axpense and at lts
option, either (&) procure for City the right to continue using said Infringing Work,
(b replace said infringing Work with substantlally equivalent, equally functional,
non-infringing work, parts or combination thereof, or (¢) madify such Infringing
Work s that it becomes non-infringing, while maintaining the same functionality.

SECTION 7.0 . INSURANCE.

7.4 Prior to commensing work, Cantractor shall procure and maintain at Confractor's
own cost and expense for the duration of the Contract, the following insurance
against ciaims for injuries to person ar damages to property which may arise
from or in connaction with the performance of the Scope of Services hereundar
by Contractor, its agents, representatives, employees or sub-consultants. The
cost of such insurance shall be borme by Contractor.

7.1.1 Contractor shall maintain the following coverage with fimits no less than
the indicated amounts:

(a) Commercial General/Umbrella Liability Insurance - $1,000,000 limit
per occurtence for property damage and bodily injury. The certificate
of insurance shall state whether the coverage s provided on a
claims-made or praferably on an occurrence hasis, The insurance
shalt include coverage for the following:

(1} Fremise/Operations _

(i) Fxplosion, Collapse and Underground Propedy
Damage Hazard {(only when applicable o the project)

(i) Products/Completed Operations

(iv) Contractual

" (v)  Independsnt Contractors
(viy  Broad Form Property Damage
(vlly  Personal Injury

(b)  Business Automohife/Umbrefia Liabifity Insurance - $1,000,000 limit -
per acoident for property damage and personal injury,

(0 Owned/Leased Autos
(il Non-owned Autos
(Hy  Mired Autos

Confract
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Workers' Compensation and  Employers/Umbrella  Liability -
Insurance - Workers' Gompensation statutory fimits as required by
Chapter 440, Florida Statutes. This polficy should include
Employers'/Umbrella  Liablity Coverage for $1,000,000 per
accident, ' ’

7.1.2 Other Insurance Provisions

GContract
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(2)

(b)

Commergial General Liability and Automobite Liabfiity Coverage

(i) City, members of its City Commission, boards, commissions
and committeas, officers, agents, employees and volunteers
. are to be covered as additional insureds as respects: llability
arlsing out of activiies performed by or on behalf of
Contractor; products and  completed  operations  of
Contractor; premises owned, leased or used by Contractor
or prermises on.which Contractor is performing Services on
hehalf of Gity, The coverage shall contaln no special
tmitations on the scope of protection afforded to City,
members of its City Cotnrrission, boards, commissions and
cornmittees, officars, agents, employses and volunteers.

(i) The Confracior insurance coverage shall be primary
ingurance as respects City, members of its City Commission,
boards, commissions and committees, officers, agents,
employees and voluntesrs. Any insurance or salf-insurance
maintained by City, members of its City Commission,
boards, commissions and committees, officers, agenis,
employess and volunteers shall be excess of Gontractor
insurance and shall not contribute with i,

(iv)  Any failure to comply with reporting provigions of the policies
shall not affect coverage provided to City, merbers of its
City Commission, boards, cormmissions and commitiees,
officers, agents, employees and voluntears.

{v)  Coverage shall state that Contractor's insurance shall apply

: separately to each Insured against whom a claim is made or
sult Is brought, except with respect to the limits of the
insurer's liability. : -

Workers' Gompensation and Employers’ Liability and Property
Coverage : .

The Insurer shall agree to waive all rights of subrogation agaiﬁst
City, member of its City Commission, boards, commissions and




7.1.3.

committess, officers, agents, employees and volunteers for losses
arising from activiles and operatlons of Contractor in the
perfarmance of Services under this Gonlract.

(c)  Ali Coverage

(i) Each insurance policy required by this Agticle shall be
endorsed to state that coverage-shall not be suspended,
voided, canceled, reduced in coverage .or in limits except
after thiy (30) days prior written notice has been given o
-Cily In accordance with this Contract,

(i) If Contractar, for any reason, fails to malntain any insurance
coverage-that is required pursuant to this Contract, the same
shalt be deemed a material breach of contract. Clty, at its
sole dption, may terminate this Contract and obtaln damages
from Cantractor resulting from said breach.

(i)  Alternatively, Gity may purchass such required insurance
coverage (but has no special obligation to do- so), and
without further nofice to Confractor, Clty may deduct from
sums due to Contractor any premium costs advanced by
City for such insuranse.

Deductibles and Self-lnsurad Retention’s

Any deductibles or self-insured retenfions must be declared to and
approved by City. At the opfion of Cily, the insurer shall reduce or
eliminate such deductibles or self-insured retentions as respects Clty,
members of its City Commission, boards, commissions and committees,
officers, agents, employaes and voluntears; or Contractor shall procure a
bond guaranteding payment of losses, related investigation, claim
administration and defense expanses,

7.1.4. Acceptability of Instirers

7.1.5.

Contract
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Insurahcs is to be placed with Florda admitted -insurers rated B+X or
batter by A.M, Best's rating service.

Varification of Coverate

Contractor shall furnish Clty with cettificates of insurance and with original
endorsements affecting coverage required by this clause. The cerlificates
and endorserments for each policy are to be sighed by a person authorized
by that insurer to bind coverage on its behalf. Upoh sxecution of the




contract dosuments, the cartifiates and eridorsemeants are to be racaived
and approved by City before work commences,

SECTION 8.0 TERMINATION.

8.1

8.3

B.4

8.5

The City may, by written notice to the Contractor, terminate this Contract in whole
or in part, at any time, ither for the convenience of Clty or because of failure of
the Contractor to fUlfill ks obligations. Upon receipt of such notice, the Contractor
shall immediately discontinue all work affected (Unless the notice “directs
otherwise). 4 :

If the termination is for the convenience of the City, the Contractor shall be paid
for Vehicle Accessolies and installation finally accepted by the City as of the
effective date of termination.

If the termination is due to the failure of the Contractor to fulfill its obligations
under this Contract, the Conftractor shall be fhable to City for reasonable
additional costs incurred by City as a result of such breach,

If, after natice of terminatian for failure to fulfill its obligations undet this Contract,
it iz determined that Contractor has not so falled, the termination shall be
deamed o have been effected for the convenience of City.

The rights and remedies of the parties provided in this Section B are in addition to
any other rights and remedios such party may have at law, in equity, or under
this Contract,

SECTION 9.0  WARRANTY AND MAINTENANCE.

8.1

9.2

The Gontractor hereby warrants all Vehicle Accessorles and installation as sel
forth In its Proposal and the individual warranty documents delivered with ordar.
The Contractor will respond, on-site in Tallahassee, for all warranty repairs within

* 24 hours following notice from the Gity,

The City prefers to have the Contractor complete all warranty work, and the City
shall perform such work only in the event of exigent cicumstances. The
Gontractor, within thirty (30) days of receipt of an invoice therefore, will pay’the
Clty for all such warranty work carnpleted by the City ib an amount equal to the
fully loaded costs for parsonnel performing such work, At the request of the
Contractor, the Ciy will provide documentation of such costs. The contractor
must authorize all such warranly repairs under exigent circumstances in
advance. Authorization to proceed shall be within 24 hours or less of the reguest
fram the City of Tallahagsee.

Coniract
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10.1

10.2

10.4

10.6

10.6

10.7

MISCELLANEOUS PROVISIONS.

Time shall be of the easenice in parformance of this Contract; provided, however,
that either party shall be excused from timely performance under this Contract to
the extent that, but only to the extent that, such delay s the result of any cause
bayond the reasonable control of, and not.the result of negligence or the lack of
diligence of, the party claiming such excuse from timely petformance. i

- Failure to enforce or insist upon cormpliance with any of the terms or condilions of

this Contract or faliure to give notice or declare this Contract terminated shall not
constitute a general walver or relinquishment of the same or any other terms,
conditions, or acts: but the same shall be and remain at all times in fult force and

effect.

If written notice fa a party is required under this Contract, such nofice shall be
given by hand delivery, recognized overnight delivery service, or by first class
mall, registered and return recelpt requested, fo Contractor as follows:

Dana Safety Supply, inc.
4737 San Juanh Ave,
Jackzonville, Florida 32210
Attn: J. C, Puryaar

And to the Clty as follows:

City of Tallahassee
Fleet Management Division
400 Dupree Street
Tallahassee, Florida 32304
Attt Fleet Superintendent

Gontractor shall not ‘assign any of their rights or obligations under this Contract
without prior approval by the Gity,

GContractor shall be responsible for the actions of any and all of their
subsontractors and consultants.  Neither subcontractors nor any consultants
shalt interface directly with the-Gity,

This Contract and every question arising hersunder shall he construed,
Interpreted, or determined according o the laws of the State of Flortda. Venus
for any action brought in refation to this Contract shall be placed in a court of
competent jurisdiction in Leon County, Flarida.

As required by Section 287,133, (2 (a), Florida Statues, a person or affillate who
has Heen placed on the convicted vendor fist following & conviction for a public

Coniract
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10.0

10.9

entity crime may not submit a proposal on a contract fo provide any goods of
services to a public entity, may not submit a proposal on a contract with a public
entity for the construction or repair of a public building or a public wark, may mnot
submit proposals on leases of real property to a public entity, may not he
awardad or perform work as a contractor, supplier, subcontractor, or consultant
under a contract with any public entity, and may hot transact business with any
public entity in excess of the threshold amount provided in 5.287.010 for
CATEGORY TWO for a period of 36 ronths from the date of being placed on the
convicted vendar list. Any person must notify the Clly within 30 days after a
conviction of a public entity crime applicable to that person or to an affiliate of
that persan. -

The language of this Contract shall be construed according to lts falr meaning,
and not strictly for or against either Clty or Contractor. The section headings
appearing herein are for the copvenience of the parties and shall not be deamed
to govern, limit, modify or in any manner affect the scope, meaning or intant of
the provistons of this Contract. If any provision of this Contract s determined to
be vold by any court of competent jurisdiction, then such determination shall not
affect any other provision of this Contract and afl such cther provislohs shall
remain In full force and effect; and it is the Intentlon of the parties herato that if
any provision of this Gontract is capable of two constructions, one of which watld
render the provision void and the other of which would render the provigions
valid, then the provision shall have the meaning which renders it valid,

Contractor agrees that it will not discriminate against any amployes of applicant
for employment for work under thie Contract because of race, color, religion,
gender, age or national origin and will take affirmative steps to ensure that
applicants are employed and employees are treated during employment without
regard to race, creed, color, sex, marital status or national orlgin. The Confractor
will post a copy of this pledge in a conspicuous place, available to all amployees
and job applicants and will place or vause to be placed a statement i all
sollcitations or advertisernent for job applicants, including subcontracts, that the

" respondent is an "Equal Opportunity Employat”.

10.10

10.11

Fither party shall be excused from timely performance under this Agreement to
tha extent, but only to the extent, such delay is the result of any causea hayond
the reasonable contral of, and not the result of negligence or the Jack of diligence
on the part of, the party claiming such éxcuse from timely performance.

The Contractor shall make Vehicle Accessories and installation available to other
governmental entities on. the same terms and conditions as set forth 1h this
Contract. Should any such governmental enfity purchase Vehicle Accessories or
Inataltation on such basis utilizing this Contract, the Contractor shall report such
purchase to the Gity and, within thirty (30) days following final paymert for each
order of such Vehicle Accessories or installation, shall provide a oredit to the
Gity, which can be used toward the purchase of parts, equipment and installation

Contrac
Fage 11 of 12
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10.13

from the Caontractor, in the amount of 0.5% of the purchase price of such Vehicle
Accessories and installation, This provision shall apply to afl purchases initiated
during the term of this Agresment, even-if such purchase continues and payment
is recelved after the expiration of such term, The.contractor may charge this as a
transaction fee.

It Is understood and agreed that this Contract, Including exhibits and references
(it any), is the entire Contract between the parties and supersedes all prior oral
agreements and negotiations between the parties relating fo the subject matter
hergof. Gity and Contractor, by mutual agreement, may change or amend the
terms and conditions of this Cortract. All such changes ar amendments shall be
set forth in a written amendment to this Contract.

If ary portion of this Contract, or any Exhibit ar porfion. thereof, is held to be
invalid by a court of faw, such provigion shall be conslderad severabie, and the
remainder of this Contract shaill be construed and enforced in a manner
cansistent with the intent of the Partiss.

IN WITNESS WHEREQF, the parties hareto have caused these presents to be

axecutad by their duly althorized représentatives, effective the date first above written,

CITY OF TALLAHASSEE
Attegt i
o »
7 Ljftw / J e mﬂ—m— By: l/mm i Aw(»;.n,,‘,m.f
Gary Herndon Cathy Kitpatricicee » '
City Treasurar-Clerk Manager For Procurement Services

f? | L

DANASA YSUEF’EY mc f

// y ' i
/ o (_By* ?Wﬂ —
W ﬂe‘

Witness as to the Contractor ‘._W.Q/.{:f-

e

gdocin V. CE0,
(Type or Iitlfﬂftinamé&nj title of signatory)

F
S
-

Witldss as to the Contractor

Approved.as to form
@wﬁv?/ Aéu

Cuy Attornay

Contract
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List of Agencies Utilizing DSS: 2007 to date

Sarasota Police Department

New Port Richie Police Department

Seminole County Flre Department

Sarasota County Sheriff's Office

Port Richie Police Department

Coral Springs Police Department

Pineilas County Sheriff's Office

Leon County Sheriff's Office

Nassau County Sherlff's Office

Manatee County Sheriff's Office

Pasco County Sheriff's Office

Daytona Beach Police Department

Citrus County Sheriff's Office

Tallahassea Police Department

Flagler County Sheriff's Office

Cape Coral Police Department

Escambia County Sheriff's Office

Palm Beach County Sheriff's Office

Dade City Police Department

Pensacola Police Department

Orange County Fleet

Zephyrhills Police Department

Okaloosa County Sheriff's Office

Suwannee County Sheriff's Office

Brooksville Police Department

Orange County Fire Department

Saint Augustine Police Department

Hernando County Sheriff's Office
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August 24, 2006

NOTICE TO PROPOSERS
Addendum No. 3
Request for Proposals
Equipment Installation
RFP No. 0233-06-BM-TC

Please be advised of Addendum No. 2 to the above referenced Request for
Proposals as follows:

PRE-PROPOSAL CONFERENCE
The City of Tallahassee wilf hold a second Mandatory Pre-Proposal Conference

for prospective respondents as follows:

DATE: Thursday, August 31, 2006

TIME: 08:30 AM, LOCAL TIME

LOCATION: Fleet Conference Room
400 Dupree Street,

Tallahassee, Florida

The Pre-Proposal Conference is a mandatory meeting.  Therefore,
prospective respondents MUST attend this conference in order to qualify
as a respondent, Note: Firms who attended the first Pre-Proposal Conference
are not required to attend the second.

Bidders should note that the submittal due date for their complete bid has
changed and will now be due no later than 4:30 P.M. on September 26,

2006.

The purpose of the pre-proposal conference is to provide respondents with detailed
information concerning this solicitation and to address questions and concerns.
Representatives from the Procurement Services Division, and the Fleet
Management Department will be present to address questions concerning minority
business participation, proposal submiftal requirements, and technical scope of

wark, respeclively,




ADD Section 3.0, Tab 8:

TAB 8 — MBE PLAN & MBE CERTIFICATION

a. Present a narrative description /Plan of how the MBE goal of 12.56% fee
pariicipation will be met or exceeded during the course of this project. This
Pian should explain the work scope designated for each MBE firm, the
duration of and phases in which the assignments occur and how the
assignments coordinate within the overall project plan (2 Pages Maximum
for Plan).

b. For each MBE firm on your team, include Attachment B (MBE Utilization
Form) along with their Certification documents.

c. Ifthere are no MBE firms on your team, complete the Determination of Good
Faith Effort (Attachment C) and include in TAB 5. The MBE submission
requirements are detailed in Section 14.0 of this RFP.

CHANGE SECTION 5.0 TO READ AS FOLLOWS:
SECTION 5.0 EVALUATIONS OF PROPOSALS:

Evaluation of proposals will be performed consistent with the City's
Procedures Manual using the following criteria and weighted values:

Criteria - Rating Points ~
Equipment and Accessories 0-10 points
Delivery Schedule 0-20 points
Warranty 0-20 points
Service and Maintenance 0-20 points
Local Preference Criteria. 0-10 Points
MBE Plan & MBE Certification 0-10 points
Cost Proposal 0-85 Paints
Maximum Polnts Allowed 155 Points

As part of the evaluation process, short listed respondents may be required
to make oral presentations.

CHANGE SECTION 14.0 TO READ AS FOLLOWS:

SECTION 14.0 MINORITY BUSINESS PARTICIPATION

MBE participation shall be a selection criterion in the RFP evaluation/
scoring process.




14.1

14.1.1

14.1.2

14.1.3
14.1.4

14.1.5

14.2

14.3

it is the goal of this Project to have a minimum 12.5% MBE
participation. The vendor shall include an MBE Participation Plan
within the RFP response. Key elements of the plan will include:

An explanation / narrative of how the goal of 12.5% MBE participation
shall be met for this contract.

List of the locally certified MBE firms that will be utilized on this
contract including the service they are to provide.

The methodology for monitoring the MBE participation on a
confinuing basis.

If the vendor elects to utilize graduate or undergraduate minority
students, (in accordance with the City of Tallahassee's definition of
“minority persons”) to augment existing staff, these costs may be
credited to the MBE goal. The MBE Plan shall include details on their
inclusion and assigned tasks.

if no suitable MBE participation can be found, the vendor must
demonstrate a Good Faith Effort was made to identify a suitable MBE
and attachment C will need to be included in the RFP Response.

GOOD FAITH

Failure to submit the MBE Plan and/or Good Faith documentation
shall result in the proposal being deemed as non-responsive to the
MBR portion of the proposal specifications. if MBE participation is
not available or will not be used for this contract, it must be
documented and justified on the Good Faith Effort form.

As part of the RFP Evaluation process, a total of 10 points may
be awarded for MBE participation: § points for the MBE Plan
and 5 points for the MBE Certification. The City's MBE Office will
evaluate the MBE plans, Failure to submit a plan will result in the
S0Q not recelving the 6 points toward the evaluation scare.

Attachment B must be submitted for each MBE firm proposed,
as supporting documentation to the MBE Certification. NOTE:
When submitting the MBE Utitization Form, ensure all proposed MBE
vendors are certified through the City of Tallahassee or Leon County
and are located in the “Local Market Area” of Leon, Wakulla,
Gadsden or Jefferson counties. No other certification is acceptable.
An MBE vendor will not be considered in the MBE goal of 12.5% if
that vendor is not certified by the Clty of Tallahassee or by Leon
County at the time of receipt of the Qualification Statement.
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ATTACHNMENT B
MBE UTILIZATION FORM
Proposer;
Address;
Phons; - - RFP Number
RFP Name:

MBE SUB PROPOSERS INTENDED TO BE UTILIZED ON THE PROJECT

Name of MBE Sub-
Proposer/Supplier:

Address:

Phone: - - Is the sub-proposer a certified MBE? Yes No

If yes, please provide a copy of your certification letter or certificate.

Dollar amount of contract with sub-proposer/supplier: %

Percentage amount of confract with sub-proposer/supplier. %

Description of scope of work performed under agreement with the sub-proposer for amount
indicated above:

PLEASE SUBMIT A SEPARATE FORMN FOR EACH SUB-PROPOSER/SUPPLIER.




ATTACHMENT C
STATEMENT OF GOOD FAITH EFFORTS -

PROPOSER:

DATE:

This form is to be completed if proposer fails to achieve the MBE goals established for this
project. The proposer is allowed to use an alternate method that demonstrates the good
faith efforts made to meet the goals established as long as all of the requested information
is included. Failure to include all requested information may result in the proposal being
determined as non-respansive to the MBE goals.

The following list is not intended to be exclusive or exhaustive and the City will took nof only
at the different kinds of efforts the propeser has made, but also the quality, quantity,
intensity and fimeliness of those efforts; it is the responsibility of the proposer fo exercise
good faith efforts. Any act or omission by the City shall not relieve the proposer of this

responsibility.

Criteria listed below are consistent with the intent of Section 16.5.9 of the City's
Administrative Policies & Procedures Manual, as amended. A response is required to
address each cited paragraph. Additional pages may be added as necessary.

1. Attendance at Pre-Proposal conference, if hefd:
Yes No Mot Held {10 POINTS)
2. Whether and when the proposer provided written notice to certified MBE’s

listed in the City of Tallahassee MBE and/or Leon County Government
Program directories that perform the type of work to be subcontracted and
advising the MBE's of the specific work the proposer intends to subcontract;
that their interest in the contract is being solicited; and how to obtain
information for the review and inspection of contract plans and
specifications. {20 PQINTS)

All letters from proposers to prospective MBE subcontractors should be post
marked a minimum of 12 calendar days or faxed recorded 7 days prior to proposal

opening.
A. Provide complete list of all MBE's solicited.

B. Provide DATE letters were mailed (MBE's will be canvassed as to who sent
them letters and what date they were received.) Provide a copy of solicitation and
all other letters sent to MBE's. Recommended information in your solicitation letter
can include, but not limited to, the following:

»  Project specific information,

o Your willingness to assist with supply purchases,

» Bonding requirements of your firm.




Any assistance your firm will be giving regarding bonding requirements, lines of
credit and insurance reguirements.
' s Availability of spacifications and plans through your office.

s Best time to reach you by phone (MBE fims will be canvassed
regarding your responsiveness to their calls and project information
they received from your firm.)

Proposal opaning date and all addendum information.
Your requirementsitime frames/payment schedules.

VWhether the proposer selected feasible portions of wark to he performed by
MBE’s, inciuding, where appropriate, breaking contracts or combining
elements of work into feasible units. The ability of the proposer to perform
the work with its own work force will not in itzeif excuse a contractor from
making positive efforts to meet the established goals.

if appropriate, detail any subcontracting category that you have broken down to
assist MBE fims and list firms that have been made aware of this reduced scope.

Subcontracting Category MBE Firm

Whether the proposer considerad all quotafions received from MBE's and for those quotations
not accepted, the propeser should provide an explanation of why the MBE will not be used
durlng the course of the contract. Receipt of lower quofation from non-MBE witl not in itself
excuse a proposer’s failurs to meet project goals. (15 POINTS)

List all MBE firms who quoted this project; the amount quoted, and the successful
subcontractor (if not the MBE firm) and their quote:
Name of non-MBE
Name of MBE's Subeontractor Subgondractor’s
MBE Quote Chosen Quote




Whether the proposer provided Interested MBE’s assistance in reviewing the contract plans
and specifications. {5 POINTS)

Name the MBE firms provided assistance and describe how your firm provided such assistance.

Whether the proposer assisted Interested MBE firms in obtaining required bonding, lines of
credlt or Insurance if such asslstance was necessary. (5 FORTS)

if the project was above $200,000 or exempt from the City of Tallahasses’s Bond Waiver Program,
name the MBE's assisted and describe the assistance provided.

Indicate whether the proposer has utilized MBE subcontractors on City, or other local,
contracts within the past six months. 10 FOINTS)

Project Name MBE Firms Used Dollar Value

Whethor the proposer advertised In general circulation, trade association, andfor

minority/wotmen - focus medla concerning the subcontracting opportunities, {10 PQINTS)

List which papers carried your ad and attach a copy of the ad.

Written documentation that the proposer contacted the City of Tallahassee's NBE Office, other
facal MWBE Offices o, if applicable, Federal MBE/DBE Offices, for guidance and assistance If
having difficuty obtalning minority participation and unable o identify portions of work that
can be feasihly broken down,

(105




List minority/women organizations contacted.
(A minimum of three organizations must be contacted.) |

Organization Person Confacted Date Contacted

10. Describe any additional efforts or circumstances, which may assist the Cify in determining
your Good Faith Efforts, 1)
POINTS)

A minimum score equal to 80% of the eligible points is requiréd fo achieve an accéptziblé' good faith effort
o determination. - o




The below acknowledgment form is to be returned with vour Proposal.
Proposers should note that the submittal due date for their complete proposal has
been changed and will be due no fater than September 26, 2006 at 4:30 p.m.

Should you have any questions concerning the above or related matters, please do
not hesitate to contact Billle E. Mack at (850) 891-8280 or through FRS TDD at

711,

Cathry Davis

Cathy Davis
Manager for Procurement Services

CD/BM

Pleasa acknowledge receipt of this Addendum in the appropriate space below.
Failure to acknowledge receipt of this Addendum may result in the disqualification

of your proposal.

COMPANY NAME

AUTHORIZED SIGNATURE

DATE
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RFP NO #0233-06-BM-TC
EQUIPMENT INSTALLATION
July 17, 2006

The City of Tallahassee, Florida requests proposals for Installation of lighting systems and
specialty equipment for the Fleet Management Division,

SECTION 1.0 GENERAL INFORMATION:

The City of Tallahassee area covers 671 square miles serving a population of
approximately 260,000.

1.1

-]

12

General Requirements

Proposer must provide current reference for manufacturer and dealer that will be
servicing the City of Tallahassee

Proposer shall be a full line supplier of emergency and general lighting systems and
equipment.

Proposer shall be a full line supplier of vehicle aftermarket accessories.

The City prefers Proposers that are ISO 9001 certified in the design, servicing and
instalfation of equipment. The City, regardless of ISO 8001 cetifications, will
evaluate all proposals received from qualified vendors that attended the Mandatory
Pre-Proposal conference on, 2006.

Proposer shall be responsible for pick up and delivery of vehicles/equipment from
and to the City of Tallahassee’s Fleet Management Department,

Proposer must maintain a full time technical service department capable of
providing on site service and repairs as well as technical assistance via telephone.
Proposer must be the actual installer of all equipment utilizing properly frained
personnel thoroughly familiar with the equipment to be installed.

Proposer shall provide a minimum of five references to substantiate previous
satisfactory and successful completion of similar projects.

Proposer shall be responsible for each manufacturer's standard warranty on
equipment and accessories.

Equipment
Proposer shall provide a full line of light systems.

Proposer shall provide a full line of aftermarket accessoties for light, medium and
heavy-duty vehicles.

RFP No. 0233-06-BM-TC 1




Proposer shall provide a fulf line of law enforcement /emergency vehicle equipment.
Pricing shali not be limited to lighting systems, but must also be extended to
individual item sales as well.

1.3 Dealership
o Proposer shalt state number of years manufaciurer and dealer have been in

business
o Proposer shall have established working office with staffed office, parts, and service

facilities.

ECTION 2.0 STATEMENTS OF WORK/ISPECIFICATIONS

———————

[2%]

1 General
It is the intention of the City of Tallahassee to enter into a contract with a single
provider to furnish and install aftermarket law enforcement/emergency and general
vehicle lighting equipment and accessories.

A price structure is o be established for equipment installs, options, accessories
and parts, which the City of Tallahassee may purchase for five years with an option
for renewal for an additional five years.

All equipment installed shall be the manufacturers latest model, Appurtenances
and/or accessories not herein mentioned shall be included, conform to best practice
known in design, quality of workmanship and material, and be subject to these
specifications in full. The specifications shall be construed as a minimum,

Should the manufacturer's current published data or specifications exceed these,
they shall be considered minimum and be furnished.

All equipment furnished under this Contract shall be constructed with due
consideration to intended use and performance characteristics, including but not
limited to, stich that they will operate under all conditions (weather, environmental,
etc.) i[n conformity with Owner's specifications and all applicable federal, state, and
local laws.

All warranty papers shall be delivered with each piece of equipment.

A preconstruction meeting to completely review the specifications for the instaliation
of equipment, including an agreement that the price is consistent with the contract
and approved by the City of Tallahassee Commissioh. The City will perform a final
inspection and fuil performance test of the equipment. The seller shall provide the
technical information and representative(s) to alfow for a complete and thorough
conformance meeting/inspection. Any and ali third party certifications shall be
available for review at this meeting. The equipment will not be accepted until the
accessories have been tested and accepted by the City of Tallahassee Fleet
Management.

RFP No. 0233-06-BM-TC 2




2.2

2.3

24

RFP No. 0233-06-BM-TC

Change Orders
The vendor shall notify the City, jn writing, of all Change Orders for every piece of

equipment purchased. Change Orders shall be approved by the City of
Tallahassee's Fleet Management Department.

Change Orders shall include the following as a minimum:

A Changes to be made (i.e., equipment, equipment components, accessories,
accessory components).

B.  Additional time associated with changes, (if any).

C. Additional cost associated with changes, (if any).

The City shall not be held liable for costs associated with Change Orders for which
they are not properly notified in writing. All Change Orders shall be sent to the
address listed below:

ATTN: John Nicintyre

City of Tallahasses

Fleet Management Department
400 Dupree Street
Tallahassee, Florida 32304

Delivery '
The vendor shall state in their proposat firm delivery dates for the various fypes of

equipment instalis. The delivery times shall be a factor in the award of this confract.

The equipment shall be installed, serviced, adjusted, and demonstrated to the
satisfaction of the City of Tallahassee.

Acceptance
Equipment and accessories will be accepted only after the above requirements for

delivery have been met. Delivery of equipment and accessories to the City does
not constitute acceptance for the purpose of payment. Final acceptance and
authorization of payment shall be given only after a thorough inspection indicates
that the delivered equipment or accessory meet specifications and the conditions
listed in the specifications have been met. Should the delivered equipment or
accessory differ in any respect from specifications, payment will be withheld until
such time as the vendor completes necessary corrective action.

The Fleet Management Division shall notify the equipment installer of any
deviation{s} in writing within ten (10) calendar days and the contract provisions
regarding delivery shall prevail. Within ten (10) calendar days following notification
of non-compliance by the Fleet Management Division, the Seller shall provide to the
City a detailed proposal for corrective action. If the proposed corrective action is not
acceptable to the receiving agency, the city may authorize the recipient to refuse
final acceptance of the equipment and/or accessory in which case the equipment
and/or accessory shall remain the property and the responsibilify of the provider
and the city shall not be liable for payment for any portion thereof.




2.5

2.6

2.8

]

Deliverables
Vendor shall include with initial delivery of each modet year of equipment the

following manuals on CDs:

A. Operational manuals and or CDs for equipment instafled.

Training

Operator and technician training for each new model:

An authorized representative shall conduct the operator training for each new
model. It shall consist of detailed operator maintenance requirements and

techniques for proper operation of the equipment.

Warranties
Proposer shall provide defailed manufacturers warranty information.

- A defay in warranty start date is required on alf equipment purchased by the City of

Tallahassee. Warranty shall become effective when the vehicle is put info use by
the City rather than at time of delivery. Equipment and accessories must all meet
ANSI, SAE and other applicable standards.

Proposer shall provide all warranty service.

Vendor must provide immediate response time for warranty work.

Vendor must provide immediate response time for recalls.

SECTION 3.0 PROPOSAL RESPONSE REQUIREMENTS:

3.1

3.2

3.3

RFP No. 0233-08-BM-TC

A prospective service provider's response to this RFP should include the following
information at a minimum. Please note that the proposal should address the
requirements in a clear and concise manner in the order stated herein.

Proposals must be fabbed as follows and must include the information/documents
specified in the applicable tab, Proposais that do not adhere to the following format
or include the requested information/documents may be considered incomplete and

therefore unresponsive by the City.

The City reserves the right to seek additional/supplemental representation on
specific [ssues as needed

Respondents shall construct their proposal in the following format and a tab must
separate each section. Do not submit BINDERS 1 and BINDERS 2 together. Place

fn separate sealed envelopes.

BINDER 1 - (NO-COST) PROPOSAL
Do not include any pricing in any part of BINDER 1.
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TAB 1 - EXECUTIVE SUMMARY (0 points)

Present in brief, concise terms, a summary level description of the contents of the
proposal and your campany and its capabilities. Give the names of the person(s)
who will be authorized to make representations for the proposer, their title(s),
addresses, and telephone and fax number{s). The summary must be fimited fo a
maximum of two pages and the signer of the proposal must deciare that the
proposal is in all respects fair and in good faith without coliusion or fraud and that
the signer of the proposal has the authority fo bind the principal proponent.

TAB 2 - EQUIPMENT (25 points)

Vendor shall enclose a complete description of equipment construction. Proposal
should be accompanied by a set of contractor’s specifications consisting of a
detalled description of each piece of equipment proposed. These specifications
should include size, type, model and make of all component parts and accessories.

Include a recommended part list.

include copy of ISO 8001 certification in design, manufacture and servicing of

various types of equipment to be installed.
Creativity shall be welcomed and considered in awarding points.

TAB 3 - DELIVERY SCHEDULE (5) points)

Vendor shall enclose detail delivery schedule.
Creatlvity shall be welcomed and considered in awarding points.

TAB 4 — WARRANTY (15 points)
State conditions of the warranty(s) provided by the vendor andfor manufacturers.
if the proposal includes one or more warranties, then a list must be provided of

different dealers names and locations.
Creativity shall be welcome and considered in awarding points.

TAB 5 -SERVICE AND MAINTENANCE (25 points)
State name and location of nearest factory authorized parts and service facilities.
Describe mobile service and response time. All parts and service related issues

shall be considered in this tab.

Service
»  Proposer shall provide list of fechnicians and their level of ASE certification

s Proposer shall state number of mobile service trucks.

e  Mobile service shall be provided immediately upon request of service.

o  Techniclans shall be employees of the manufacturer or dealer. No
subcontractors will be allowed.

«  Proposer shall state level of shop capability and types of service provided
Proposer shall provide fixed and hourly cost of service provided by factory and

dealer,
Creativity shall be welcomed and considered in awarding points.

RFP No. 0233-068-BM-TC
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TAB 6 — LOCAL PREFERENCE CRITERIA (10 Points)

As a part of the RFP selection process, the RFP evaluation procedure will
pravide for 10 points for Local Preference. The evaluation of Local Preference wil
be based on Attachment A, Representations and Certifications Form. Partial points

will not be given.

For purposes of this section, "local business" shall mean a business which:

a) Has had a fixed office or distribution point located in and having a street address
within a four county area including Gadsden, Leon, Jefferson and Wakulia
Counties for at least six (6) months immediately prior to the issuance of the
RFQ; and '

b) Holds any business license required by these Counties, and, if applicable, the
City of Tallahassee; and

c) Employs at least one (1) full time employes, or two (2) part time employees
whose primary residence is in the four county area, or, if the business has no
employees, the business shall be at least fifty percent (50%) owned by one or
more persons whose primary residence is in the four county area.

d) Certification Process: The Firm claiming to be a local business as defined, shall
so certify in writing (via Attachment B) to the City of Tallahassee Purchasing
Division. The certification shall provide all necessary information to meet the
requirements of the above definition. The Local Vendor Certification Form is
enclosed as Attachment B. The Cify of Tallahassee purchasing agent shall have
the sole discretion to determine if a vendor meets the definition of a "local

business." .

TAB 7 — CITY OF TALLAHASSEE DOCUMENTS
Complete and attach the forms contained in the attachments:
» Aftachment A — Representations/Certifications

BINDER 2 - COST PROPOSAL (65 Points)

In a separate, sealed envelope, provide an ORIGINAL, so identified and five (5)
complete copies of your proposal defined herein for the term of the contract, The
fee shall include all travel, equipment, and any other related expenses. All
equipment and accessory prices are to be FOB, City of Tallahassee, Fleet Division,
and 400 Dupree Street, Tallahassee, Florida.

The Seller shall state any discounts to apply. (Discounts must be shown for each
classification of items or individual items unless all items have the same percentage

of discounts).

Vendor shall state warranty cost and extended warranty cost which the Vendor may
offer.

Proposals shall be submitted as follows:
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3.4.1

3.4.2

[

All proposals must be delivered to the Clty of Tallahassee af the address below no
later than 4:30 P.M. ET on September 14, 2006. Late proposals will be rejected.
Failure to comply with this, or any other paragraph of the Request for Proposals
shall be sufficient reason for rejection of the proposal,

Please mark six {6) copies of the wriften proposal envelope(s) as follows:

{Name of Project)
Written Proposal
Do Not Open Until 4:30 P.M. ET, 4:30 P. M, September 14, 2006

Request for Proposal No.

Please mark six (6) coples of the cost proposal envelope(s) as follows:

(Name of Project)

Cost Propuosal

Do not open Until Qualified.
Request for Proposal No.

Please address the mailing envelope(s) as follows:

City of Tallahassee

Procurement Services Division
City Hall, 300 South Adams Street
Tallahassee, FL 32301

The front of each proposal envelopefcontainer shall contain the foliowing

information for proper identification:

343

344
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¢ The name and address of the proposer

»  The word "Proposal" and the RFP number

¢ The time/date specified for receipt of proposals

+  The number of each envelope/container submitted (L.e. "1 of 3, "2 of 3", "3 of

3")

ALL PROPOSALS MUST BE RECORDED (CLOCKED-IN) IN THE
PURCHASING DIVISION ON OR BEFORE THE TIME AND DATE INDICATED
ON THE RFP DOCURIENT. The responsibility for submitting the proposal to the
Procurement Services Division an or before the above stated time and date is
solely that of the proposer. The City of Tallahassee will in no way be responsible
for delays in mail delivery or delays caused by any other occurrence. LATE

PROPOSALS WILL NOT BE ACGEPTED.

All proposals must be in writing. Non-responsive proposals may not be considered.
The signer of the proposal must declare that the proposal is in all respects fair and
in good faith without collusion or fraud and that the signer of the proposal has the

authority to bind the principal respondent.




L]

3.4.5 The City shall not be liable for any costs incurred by a respondent prior to entering

info a contract. Therefore, all respondent are encouraged to provide a simple,
straightforward, and congise description of their ability to meet the project
raguirernents.

SECTION 4.0 SCHEDULE:

The proposed time schedule as related to this procurement is as follows:

Relase Of RFP.....ocv et e e re e aniemn July 30, 2006
Deadline for requests for clarification, questions, efc.

(Responded to by City as addendum If necessary).................... August 31, 2006
Deadline for submission of proposal.................ooeviniiinnn September 14,
2006 )

Anticipated Selection, Presentations and Site Visits................. September,
October, 2006

Anticipated Contract AWard. .........coovviiinviiimneiiieia November, 2006

SECTION 5.0 EVALUATION OF PROPOSALS:

Evaluation of proposals will be performed consistent with the City's Procedures Manual
using the following criteria and weighted values:

Criteria _Rating Points
Equipment and Accessories 0-10 points
Delivery Schedule 0-20 points
Wayrranty 0-20 points
Service and Maintenance 0-20 paints
Local Preference Criteria. 0-10 Points
MBE Participation 0-10 points
Cost Proposal 0-65 Points
Maximum Points Allowed 165 Paints

As part of the evaluation process, short listed respondents may be required to make oral
nresentations,

SECTION 6.0 CONTRACT AWARD

8.1

6.2

RFP No. 0233-06-BM-TC

The City reserves the right to incorporate the successful firm's proposal into a
contract. Failure of a firm fo accept this obligation may result in the cancellation of

any award.

The selected firm will be required to assume responsibility for all services offered in
the proposal. The City will consider the selected firn to be the sole point of contact
with regard to contraciual matters, including payment of any or all charges.




6.3 A copy of the recommended ranking and award will be available for review in the
Purchasing Division upon completion of the evaluation by the committee.
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Vendors may obtain a copy of the final ranking from the City’s web site at
hitp:#talaoov, com/citytih/setvice html.” Select Business Services, Bid Information.

SECTION 7.0 RIGHT OF REJECTION.:

The City of Tallahassee reserves the right to waive any informality in any proposal,
to reject any or all proposals in whole or in part, with or without cause, and/or to
accept the proposal that in its judgment will be in the best interest of the City of
Tallahassee and its citizens.

SECTION 8.0 REQUESTS FOR CLARIFICATIONS. INTERPRETATIONS AND
ASSISTANCE:

All questions concerning this Request for Proposals must be directed through;
Billie Mack, Fleet Goordinatar

TELEPHONE: (850) 891-8665 OR (850) 891-8280 (Central Desk)

E-MAIL:  mackb@talgov.com FACSIMILE: (850) 891-0978

PROCUREMENT SERVICES DIVISION
CITY HALL 300 SOUTH ADAMS STREET
TALLAHASSEE, FL 32301-1731

All telephone conversations are to be considered unofficial responses and will not
be binding. Questions, verifying the Request For Proposals' content, if appropriate,
will be responded to in writing. The written response will be the City's official
response and will be mailed to all Respondents that requested the Request For

Proposals.
SECTION 9.0 GENERAL TERMS AND CONDITIONS:

9.1 EQUAL OPPORTUNITY AGREEMENT

9.1.1 in connection with work performed under a City of Tallahassee contract, the
respondent agrees, upon receipt of a written award or acceptance of a contract,

to support and abide by the City's Equal Opportunity Pledge.

8.1.2 By submitting a proposal in response to this solicitation, the respondent agrees to:
Not discriminate against any employee or job applicant because of their race,
creed, color, sex, marital stafus or national origin; Post a copy of this pledge in a
conspicuous place, available to all employees and job applicants. Place or cause
to be placed a statement in all solicitations or advertisement for job applicants,
including subcontracts, that the respondent is an "Equal Opportunity Employer”.
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9.2 PUBLIC ENTITY CRIMES

As required by Florida State Statute 287.133, (2 (a), A person or affiliate who has
been placed on the convicted vendor list following a conviction for a public entity
crime may not submit a proposal on a contract to provide any goods or services to
a public entity, may not submit a proposal on a contract with a public entity for the
construction or repair of a public building or a public work, may not submit
proposals on leases of real property to a public entity, may not be awarded or
perform work as a contractor, supplier, subcontractor, or consultant under a
contract with any public entity, and may not transact business with any public entity
in excess of the threshold amount provided in 5.287.017 for CATEGORY TWO for
a period of 36 months from the date of being placed on the convicted vendor list.
Any person must nofify the City within 30 days after a conviction of a public entity
crime applicable to that person or to an affiliate of that person.

9.3 INDEMNIFICATION

The consuitant shall indemnify and save hatmless the City, its officials and
empiloyees, from all iosses, damages, costs, expenses, fiability, claims, actions,
and judgments of any kind whatsoever brought or asserted against, or incurred by,
the City, including without limitation attorney’s fees and costs of litigation, to the
extent that the same arise out of or are caused by any act or omission of the
consuitant, its sub consultants or subcontractors, or by the employees, officers,
directors, or agents of the consultant, or its subcontractors.

8.4 ISSUANCE OF ADDENDA

9.4.1 If this solicitation is amended, the City will issue an appropriate addendum o the
solicitation. if an addendum is issued, ali terms and conditions that are not

specifically modified shall femain unchanged.

9.4.2 Proponents shall acknowledge receipt of each addendum to this solicitation using

one of the following methods:
o By signing and returning the addendum,;

+ By signed istter;
e By signed facsimile (subject to the conditions specified in the provision entitled

“FACSIMILE DOCUMENTS")

9.4.3 The City must receive the acknowledgment by the time and date, and at the
location specified for receipt of proposals.

8.5 PAYMENT

9.5.1. Prompt Pay Policy
It is the policy of the City of Tallahassee to fully implement the provisions of the
State of Florida Prompt Payment Act. For more information, please refer to Florida

State Statute 218.7.

RFP No. 0233-06-BM-TC 11




9.5.2. Withholding Payment

9.6

9.6.1

RFP No. 0233-08-BM-TC

In the event a contract is canceled under any provision herein, the City of
Tallahassee may withhold from the Contractor any monies owed on that or any
contract, an amount sufficient to compensate for damages suffered because of the

violation resulting in cancellation.

INSURANCE REQUIREMENTS:

Prior to commencing work, the Consultant shall procure and maintain at
Consultant's own cost and expense for the duration of the agreement the following
insurance against claims for injuries to person or damages to property which may
arise from or in connection with the performance of the work or services hereunder
by the Consultant, his agents, representatives, employees or Subcontractors. The
cost of such insurance shall be included in Consultant's proposal.

Consultant shall maintain limits no less than:

Commercial General/Umbrella Liability Insurance - $1,000,000 limit per occurrence
for property damage and bodily injury. The service provider should indicate in its
proposal whether the coverage is provided on a claims-made or preferably on an
occurrence basis. The insurance shall include coverage for the following:

Premise/Operations

Explosion, Collapse and Underground Property Damage Hazard (only when
applicable to the project)

Products/Completed Operations

Contractual

Independent Contractors

Broad Form Property Damage

Personal Injury

@ @ & © o

Business Automobile/Umbrella Liability Insurance - $1,000,000 limit per accident for
property damage and personal injury.

e Owned/Leased Autos

o Non-owned Autos

e Hired Autos

Workers' Compensation and Employers’/Umbrella Liability Insurance - Workers'
Compensation coverage with benefits and monetary limits as set forth in Chapter
440, Florida Statutes. This policy shall include Employers/Umbrella Liability
coverage for $1,000,000 per accident. Workers' Compensation coverage is
required as a condition of performing work or services for the City whether or not
the Contractor or Vendor is otherwise required by law to provide such coverage.

12
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8.6.2 Other Insurance Provisions

0.6.2.1 Commercial General Liability and Automobile Liability Coverage's

e The City of Tallahassee, members of its City Commission, boards,
commissions and committees, officers, agents, employees and volunteers are
to be covered as additional insured’'s as respects. liability arising out of
activifies performed by or on behalf of the Contractor; products and completed
operations of the Contractor; premises owned, leased or used by the
Contractor or premises on which Contractor is performing services on behalf
of the City. The coverage shall contain no special limitations on the scope of
protection afforded to the City of Tallahassee, members of the City
Commission, boards, commissions and commiitees, officers, agents,
employees and volunteers.

» The Contractor's insurance coverage shall be primary insurance as respects
the City of Tallahassee, members of its City Commission, boards,
commissions and committees, officers, agents, employees and volunieers,
Any insurance or seif-insurance maintained by the City of Tallahassee,
members of its City Commission, boards, commissions and committees,
officers, agents, employees and volunteers shall be excess of Contractor's
insurance and shali not contribute with it.

+ Any fallure to comply with reporting provisions of the policies shall not affect
coverage provided to the City of Tallahassee, members of its City
Commission, boards, commissions and committees, officers, agents,
empioyees and volunteers.

» Coverage shall state that Contractor's insurance shall apply separately to
each insured against whom a claim is made or suit is brought, except with

respect fo the limits of the insurer's liabiiity.

06.22 Workers' Compensation and Emplovers' Liability and Property Coverage's

The insurer shall agree to waive all rights of subrogation against the City of
Tallahassee, member of its City Commission, boards, commissions and
committees, officers, agents, employees and voiunteers for losses arising from
activities and operations of Contractor in the performance of services under this

Agreement.

0.6.2.3Al Coverage's

o Each insurance policy required by this clause shall be endorsed to state that
coverage shall not be suspended, voided, canceled, reduced in coverage or
in limits except after thirty (30) days prior written notice has been given to the
City. :

o If Contractor, for any reason, fails to maintain insurance coverage, which is
required purstant to this Agreement, the same shall be deemad a material

breach of contract.
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9.6.2.5

9.6.2.6

9.6.27

[

o The City, at its sole option, may terminate this Agreement and obtain
damages from the Contractor resuiting from said breach.

« Alternatively, City may purchase such required insurance coverage (but has
no special obligation to do s0), and without further notice to Contractor, City
may deduct from sums due to Contractor any premium costs advanced by
City for such insurance.

» City named as “"additional insured" as its interest may appear.

Deductibles and Self-Insured Retention’s

Any deductibles or self-insured retention’s must be declared to and approved by
the City. At the option of the City, the insurer shall reduce or eliminate such
deductibles or self-insured retention's as respects the City of Tallahassee,
members of its City Commission, boards, commissions and committees,
officers, agents, employees and volunteers; or the Contractor shall procure a
bond guaranteeing payment of losses, related investigation, claim
administration and defense expenses.

Acceptability of Insurers

Insurance is to be placed with Florida admitted insurers rated B+X or better by
A.M. Best's rating service.

Verification of Coverage

Contractor shall furnish the City with certificates of insurance and with original
endorsements affecting coverage reguired by this clause. The certificates and
endorsements for each policy are to be signed by a person authorized by that
insurer to bind coverage on its behalf. The certificates and endorsements are to
be received and approved by the City before work commences.

Subcontractors

Contractor shall include each of its subcontractors as insured’'s under the
policies of insurance required herein.

SECTION 10.0 ACCESS TO MEETINGS

Persons with disabilities requiring reasonable accommodations fo attend
mestings, please call Billie Mack, PROCUREMENT SERVICES DIVISION,
PHONE: (850) 891-8665 or through FRS TDD at 771 at least forty-eight (48)
hours in advance (excluding weekends and holidays). Public notice of all
Selection Committee meetings will be posted in the Procurement Services
Division, City Hall, 300 8. Adams Street, Tallahassee, Florida as far in advance

of the meeting as possible.
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SECTION 11.0 CONFIDENTIALITY

111

11.2

By submitting a proposal in response to this solicitation, a respondent
acknowledges that Ciy is a governmental entity subject to the Florida Public
Records Law {Chapter 119, Florida Statutes). The respondent further
acknowledges that any materials or documents provided to City may be "public
records” and, as such, may be subject to disclosure to, and copying by, the
public unless otherwise specifically exempt by statute. Should a respondent
provide City with any materials which it believes, in good faith, contain
informatton which would be exempt from disclosure or copying under Florida law,
the respondent shall indicate that belief by typing or printing, in bold letters, the
phrase "Proprietary Information" on the face of each affected page of such
material. The respondent shall submit to City both a complete copy of such
material and a redacted copy In which the exempt information on each affected
page, and only such exempt infarmation, has been rendered unreadable. In the
event a respondent fails to submit both copies of such material, the copy
submitted will be deemed a publfic record subject to disclosure and copying
regardless of any annotations to the contrary on the face of such document or
any page(s) thereof.

Should any person request to examine or copy any material so designated, and
provided the affected respondent has otherwise fully complied with this provision,
City, in reliance on the representations of the respondent, wilf produce for that
person only the redacted version of the affected material. If the person requests to
examine or copy the complete version of the affected material, City shali notify the
respondent of that request, and the respondent shall reply to such notification, in a
writing that must be received by City no later than 4:00 p.m., ET, of the second City
business day following respondent’s recelpt of such notification, either permitting or
refusing to permit such disclosure or copying. Failure fo provide a timely written
reply shall be deemed consent to disclosure and copying of the complete copy of
such material, If the respondent refuses to permit disclosure or copying, the
respondent agrees ta, and shall, hold harmless and indemnify City for all expenses,
costs, damages, and penalties of any kind whatsoever which may be incurred by
City, or assessed or awarded against City, in regard to City's refusal to permit
disclosure or copying of such material. If litigation is filed in relation to such request
and the respondent is not initially named as a parly, the respondent shall promptly
seek to intervene as a defendant in such litigation to defend its claim regarding the
confidentiality of such material. This provision shall take precedence over any
provisions or conditions of any proposal submitted by a respondent in response to
the RFP and shall constitute City's sole obligation with regard to maintaining
confidentiality of any document, material, or information submitted to the City.

SECTION 12.0 GRIEVANCE PROCEDURE

12.1

RFP No. 0233-08-BM-TC

Right to Protest. Any prospective proposer, or respondent may protest the
provisions of a Request for Bids (IFB) or Request for Proposals (RFP).
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12.2

12.3
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i  Protest of Specifications or Proceedings Prior to Bid Opening

Any actual or prospective proposer, or contractor, who is aggrieved in
connection with the solicitation of a contract or bid, may protest on the grounds
or irregularities in specifications or bid procedure.

i Protest of Recommended Award

Any actual proposer or respondent, who is aggrieved in connection with the
evaluation of bids, the evaluation of proposals, or the staff recommendation
regarding award of a contract, provided that such proposer or respondent would
have been awarded the contract but for the aggrieved action, may protest such
evaluation or award recommendation.

Filing a Protest. A written protest shall be considered filed, for purposes of this
procedure when all related items are actually delivered to and received by the
Procurement Services Division, All protest shall be directed to the attention of the

Manager for Procurement Services.

i For protest related to the specifications or proceeding of an IFB or RFP, a
formal written protest must be filed no later than 72 hours (excluding
weekends and holidays) prior to the scheduled bid opening date. Failure to
timely file the written protest including the required protest bond/cashier's
check, shall constitute a waiver of such protest,

i For protest related to the evaluation of bids, evaluation of proposals, or staff
recommendation regarding award of a contract, a written notice of intent to
protest must be filed with Procurement Services within 72 hours (excludes
weekends and holidays) after posting of the intended recommendation
regarding award, and a written protest, must be filed with the Procurement
Services Division no later than 5:00 p.m., ET, on the seventh (7' calendar day
following the date on which the written notice of intent to protest was filed. A
weekend commences at 12:00 a.m., ET, on Saturday and ends at the same
time on the following Monday. A holiday begins at 12:00 am., ET, on the
observed holiday and ends at the same time on the following day. Such written
protest shall state, with particularity the facts and grounds upon which the
protest is based, and shall include references to applicable laws, statutes,
ordinances, policies, or other authority on which the protest is based. Failure to
timely file either the notice of intent or the written protest including the protest
bond/cashier's check, shall constitute a waiver of such protest.

Protest Bond: Any person who files a formal written protest, shall post with the
Procurement Services Division, at the fime of filing the formal written protest, a
cashier's check or bond payable to the City of Tallahassee in an amount equal o 1
percent of the City's estimate of the fotal volume of the contract or $5,000,
whichever is fess. [f the decision of the Protest Committee upholds the acfion taken
by the City, then the City shall retain the amount in payment of a portion of the cost
and expense, including but not limited to, time spent by City staff in responding to
the protest and in conducting the evaluation of the protest.
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If the decision of the Protest Committee does not uphold the action taken by the

City, then the City shall return that amount, without deduction, to the person or
entity filing the protest

12.3 Stay of Procurement During Bid Protest: In the event protest is filed in
accordance with the bid protest procedures herein, Procurement Services shall not
proceed further with the solicitation or award of the confract until the Protest
Committee has rendered a writtens decision regarding the protest or until the City
Manager or designee makes a written determination that continuation of the
process and award of a confract without delay is necessary to protect the

substantial interest of the City.

12.5 Additional Information: For additional information concermning profest procedures,
vendors may request a copy of the City's Purchasing Policy & Procedures manual

Section 12.0.

Section 13.0 ECONOMIC PRICE ADJUSTMENT

A. The Unit Price Rates reflected in the contract executed with the successful
vendor shall be adjusted upward or downward annually based on percentage
increases or decreases in the following index:

_ B. Producer Price Index, All items (unadjusted)

C. The annual adjustment to unit prices shall become effective each year on the
anniversary of the first day of the month following that in which the contract is
dated. The annual increase or decrease in the stated index shall be measured
for the twelve month period ending on the anniversary of the last day of the third
month preceding that in which the contract is dated.
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ATTACHMENT A
REPRESENTATIONS/CERTIFICATIONS

TAXPAYER IDENTIFICATION

(a) Definitions.

"Parent Company,” means that corporate entity that owns or controls an
affiliated group of comorations that files its Federal income tax refurns
on a consolidated basis, and of which the proposer is a member,

"Corporate status," means a designation as to whether the vendor is a
corporate entily, a sole proprietorship, a partnership, or a comporation
providing medical and health care services.

“Taxpayer Identification Number (TIN)," means the number required
by the Intemal Revenue Service (IRS) to be used by the vendoer in
reporting income tax and other refurns.

(b) All vendors are required to submit the information required in paragraphs
(c) through (e) in order to comply with reporting requirements of 26
U.S.C. 6041, 6041A, and 6050M and implementing regulations issued by
the Internal Revenue Service (IRS).

(c) Taxpayer ldentification Number (TIN).

TIN: :

[_] TIN has been applied for. ] TIN is not required because:

'] Vendor is a nonresident alien, foreign corporation, or foreign
partnership that does not have income effectively connected with the
conduct of a trade or business in the U.S. and does not have an
office or place of business or a fiscal paying agent in the U.S.;

[ ] Vendor is an agency or instrumentality of a foreign government;

[ ] Vendor is an agency or instrumentality of a Federal, state, or local
government;

[ ] Other. State basis

(d} Corporate Status,

{_] Corparation providing medical and health care services, or engaged
in the billing and collecting of payments for such services;

["] Hospital or extended care facility described in 26 CFR 501(c)(3) that
is exempt from taxation under 26 CFR 501(a).

[_] Other corporate entity; [ 1  Nota comporate entity:

[] Sale proprietorship [ ]  Partnership

(e) Parent Company.

Vendor is [ ] / is not [] owned or controlied by a common parent as

defined in paragraph {(a). If owned by a parent company, complete the

following:

Name and TIN of parent company:

Name TIN

() Fictitous Name of Vendor [Doing Business As (d.b.a.)].
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LEGAL NAME AND ADDRESS OF COMPANY (VENDOR] ({Type/Print)

COMPANY NAME:

MAIL ADDRESS:
{City) (State) (Zip Code+4)
TELEPHONE NO: VOICE: { ) , EXTENSION:
{Toll-Free Preferred) OTHER: ( ) CFAX: ( )
EMAIL ADDRESS:
CONTACT FOR CONTRACT MANAGEMENT {Type/Print)
NAME:
MAIL ADDRESS:
{City) (State) {Zip Code+4)
TELEPHONE NO: VOICE: { )  EXTENSION:
{Toll-Free Preferred) OTHER: ( ) EAX: ( )
EMAIL ADDRESS:
CONTACT FOR INVOICE INQUIRIES
NAME:
MANL. ADDRESS:
(City) (State) {Zip Code+4)
TELEPHONE NO: VQICE: { ) , EXTENSION:
{Tol-Free Preferred) OTHER: ( ) - FAX: ( )
EMAIL ADDRESS:

PAYMENT REMITTANCE ADDRESS (if different from Company Address)

NAME:

MAN. ADDRESS:
(City) (State) (Zip Code+4)
TELEPHONE NO: VOICE: ¢ ) , EXTENSION:
(Toll-Free Preferred) OTHER: ( ) LRAX( )
EMAIL ADDRESS:
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